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Special Provisions  
 

Step 1: On the Proposal Summary screen, click the Special Provisions tab. 

 
 
Step 2: Click the Special Provisions button. 

 
 
Step 3: From the Select Provisions window, select all the Special Provisions for the Contract and 
Proposal by clicking the row and clicking the Add to Proposal button. 

 
Step 4: After selecting your Special Provisions, click the Save button. 

 
 
NOTE: All Proposal specific Special Provisions must have a PDF attached.  
 
Step 5: On the specific Special Provision, click the Row Action Arrow. 

 
 
 
 
 
 



Step 6: From the Row Action Menu, click Attachments. 

 
 
Step 7: On the Attachment Overview screen, click the Select File button and add the needed 
File/Attachment. 

 
 
Step 8: Back on the Attachment Overview screen, click the Previous button. 

 
 
Step 9: Add Attachments to the remaining Special Provisions you added. 


