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Categories and Items Summary Page 
 

 
Step 1: From the Project Category & Item Summary screen, click the Categories Tab. 

 
 
Step 2: Click the New button. 

 
 
Step 3: Now with the Category Row showing, enter the required information in the required 
fields. The required fields consist of: Cat ID (Category ID), Descr (Description and the Federal 
Improvement Code. 

 
 
Step 4: Once the fields are all filled out, click the Save button. 

 
 
 
 
 
 
 
 
 
 



Step 5: Still on the Categories Tab, click the Category Alternate Sets Tab on the left side panel. 

 
 
Step 6: In the Cat Alt Set ID field, enter the ID. 

 
 
Step 7: In the Description field, enter a description. 

 
 
Step 8: If you want to use the Life Cycle Cost, set the Life Cycle Cost Indicator by checking the 
checkbox. 

 
 
Step 9: Click the Save button. 

 
 
 
 
 
 
 
 
 
 



Step 10: Select the Items Tab on the left side panel. 

 
Step 11: Click the New button. 

 
Step 12: In the Item ID field enter the Item ID.  

 
 
Step 13: In the Project Item Supp Description field, enter a description. 

 
 
 



Step 14: You may enter any other needed/desired information in the other fields if applicable. 

 
 
 
Step 15: Click the Save button. 

 
 
 
 
NOTE: You may edit any existing Items. 
 
 


