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Entering Proposal Information 
 

Step 1: On the General Tab on the Proposal Summary Screen, enter all System Required Fields 
(Fields with a ). 
 

• Proposal Description 
• Proposal Type 
• Pre-Bid Type 

 
Step 2: Enter the remaining needed/desired fields on the General Tab. 
 

 
 
Step 3: Click the Save button. 

 
 
 


