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Copying an Existing Project 
 
 
Step 1: Under the Project Overview header row, locate your needed project that needs to be 
copied. 
 

 
 
Step 2: Once the needed Project is found that you want to copy, click the Row Action Arrow. 

 
 
Step 3: From the Drop-Down Menu, under the Actions section, select Copy. 

 
 
 



Step 4: In the New Project ID field, enter the needed Project ID. 

 
Step 5: Click the Copy button. 

 
 

 
 


