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Changing Workflow Phase 
 

Note: Once you have completed all your Project information and are ready to 
have your Project Reviewed / Submitted to Office of Engineer, change the 
workflow. 

 
Step 1: Under the Project Overview header, search for and select your needed Project by 
clicking the JP Number hyperlink. 

 
 
Step 2: From the Project Summary screen, click the Workflow Tab on the left side panel. 

 
 
 
 
 
 
 
 
 



Step 3: On the Workflow Tab, click the WorkflowPhase field drop-down arrow. 

 
 
Step 4: From the WorkflowPhase drop-down menu, select OE Review/ Prep / Build Proposal. 

 
 
 
 



Step 5: Click the Save button. 

 
 


