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Density DWR Agency View

Section 1: Navigating

Roles: Project Inspector & Project Manager

NOTE: The steps of this Quick Reference Guide (QRG) take place after the creation of the DWR.
For instructions on how to create a DWR, click here to navigate to the DWR training guide.

Step 1: Starting from the Acceptance Records tab, click the Expand/Collapse arrow on the
needed Acceptance Records row.

?» PlojectiD Catg Line Item ID Item Description Material Set S
175204-50 0100 0020 202(A)2200 UNCLASSIFIED EXCAVATION Q. Unclassified Excavation/Embankment Stai

DWR Date Current Quantity DWR Quantity Posted  Quantity Paid Qty Posted to Dt

05/18/2026 25,227.000 12,000.000 0.000 12,000.000

> 247520450 0100 0020 202(A)2200 UNCLASSIFIED EXCAVATION Q Unclassified Excavation/Embankment Stai

05/18/2026 25227000 12,000.000 0.000 12,000.000

Step 2: Add the Facility ID in the Facility ID field if applicable.

w Project ID Catg Line Item ID Item Description
2475204-50 0100 0020 202(A)2200 UNCLASSIFIED E»
DWR Date Current Quantity DWR Quantity Posted  Quantity Paid
05/18/2026 25,227.000 12,000.000 (
Material Facility

et ewrk002 - Earthwork, Excavation/Embankment

Seq

Represented Quantity

Satisfied Represented Material Quantity

Facility ID

Q Begin typing to search or press Enter

Brand ID

Q, Begin typing to search or press Enter

NOTE: Perform a quick Save if you are inputting a Facility ID by clicking the Save button.

)


https://www.odot.org/transport/training/pdf/construction/managing-daily-work-reports.pdf

Step 3: Click the Row Actions Menu.

LG I T ey Lunaun

Q  Unclassified Excavation/Embankment Sta 1 Test

sted to Dt o
12,000.000
Represented Qty -
12,000.00000
DWR Date

Material Units

CcY

Comments
@,

Please use the Row Action Menu to access the Agency View for this record. All Attachments will be added to this
Record.

Step 4: From the Row Actions Menu, click T 310 Density Entry under the Views section.

Actions x
Delete

Views

*Excavation Waste
*T 310 Density Entry
Attachments (0)
Links

Tracked Issues




Section 2: T310 Density Entry Agency View

|NOTE: If applicable, the Material Moisture Range will be shown. |
Agency View Summary

v T 310 Density Entry

Material

ewrk002 - Earthwork, Excavation/Embankment

Min/Max

95.0 Min

Moisture Range (%)

2.00

NOTE: Can change Reference Specification if needed.

Reference Specification
Q SY2019[T 310, Soil]

Step 5: Under the Moisture-Density Relationship component in the Max Density (pcf) field,
enter the needed information based on the proctor results.

Maximum Density (pcf)
7.0

Step 6: In the Optimum Moisture Content % field, enter the needed information based on the
proctor results.

Optimum Moisture Content (%)

1.0

Step 7: Click the Save button.

=

Step 8: Under the Density Shots component in the Station Field, enter the station location
where the Density was taken.
Station

R72+00



Step 9: In the Offset Direction field, select the direction the Density was taken.
Offset Direction

Center -

NOTE: Enter the Offset Distance in the Offset Distance (FT) field, if Left or Right is selected in thq
ffset Direction field.

Step 10: In the Test Depth field, select the necessary depth in which the Density was taken.

NOTE: The Test Depth is auto populated to 6 inches.

Test Depth

G in -

Step 11: In the Compaction % field, enter the needed Compaction %.

Compaction %
100.0

Step 12: In the Wet Density (pcf) field, enter your Wet Density results.
Wet Density (pcf)
1289

Step 13: In the Dry Density (pcf) field, enter your Dry Density results.

Dry Density (pcf)
1M7.0

Step 14: In the Moisture (%) field, enter your Moisture results.

Moisture (%)

10.2

NOTE: if there is a moisture range, it will compare your Moisture to the Proctor Optimal Moisture %. It
ill notify you if you are out of range.

|NOTE: If In Spec is incomplete, the data needs reviewed and any missing information needs entered.




Step 15: In the Test Result field, select the needed result.

Test Result

Pass -

NOTE: The Test Result selections can be one of the following:

Pass

Fail

Informational
Waived

Failed & Accepted

Lk LW N R

NOTE: If the Test Result selected is Waived or Failed & Accepted, then a comment in the comment field
is required.

INOTE: Represented Quantity will be auto populated based on the Materials Used.

Represented Quantity

2000.00

INOTE: You can add more tests by clicking the New button under the Density Shots component.

v Density Shots

New

Station Offset Direction
572+00 Center hd

In Spec Test Result

Yes Pass -

Step 16: Click the Save button.
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Section 3: Excavation Waste Agency View

INOTE: This section of the training is only applicable for Excavation.

Step 17: Click the Dwr Acceptance Record quicklink at the top left of the screen.

=N =N BN

Dwir Acceptance Record

Agency View Summary

Material

ewrk002 - Earthwork, Excavation/Embankment
Min/Max

95.0 Min

Moisture Range (%)
200

Step 18: Click the Expand/Collapse arrow on the needed row.

Project ID Catg Line Item ID Item Description
2475204-50 0100 0020 202(A)2200 UMNCLASSIFIED EXCAVATION
DWR Date Current Quantity DWR Quantity Posted  Quantity Paid Qty Posted to Dt
05/18/2026 25,227.000 12,000.000 0.000 12,000.00(
> 2475204-50 0100 0020 202(A)2200 UNCLASSIFIED EXCAVATION
05/18/2026

25,227.000 12,000.000 0.000 12,000.00(



Step 19: Click the Row Actions Menu.

Material Set Seq Location
Q Unclassified Excavation/Embankment Sta 1 Test
v
0
Represented Qty E
12,000.00000
Inits

Q

: use the Row Action Menu to access the Agency View for this record. All Attachments will be added to this

Step 20: From the Row Actions Menu, click Excavation Waste from under the Views header.

L 4
Actions b
Delete

Views

“Excavation Waste
*T 310 Density Entry
Attachments (0)
Links

Tracked lssues

Step 21: In the Waste Designation field, select whether the waste is being Disposed or
Stockpiled.

Waste Designation
Disposed -
Step 22: In the Waste Quantity field, enter how much waste was Disposed or Stockpiled.

Waste Quantity
10000.00



INOTE: Quantity cannot go higher than the difference between how much material has been
blaced and how much has been satisfied.

Step 23: Click the Save button.
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