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INTERFACE LOAD MESSAGES

SCOPE

To establish a policy and procedure for utilizing the Interface Load Messages win-
dow.

GENERAL

Interface Load Messages are populated when two processes, BPRELOAD and BRE-
FLOAD, are ran and is used to find potential problems with the LAS to SiteMan-
ager load. Before each process is ran, old messages should be deleted in case
there is problem with the load and tracing potential problems can be easier to
identify.

SCREENSHOT

5 AASHTO SiteManager - [Interface Load Messapes]

Ak Fle Edk Services Window Help
o) RO = |

Date PIL:::S Contract ID Table ID
_ SubCordract load finished

20091210 REFLOAD T_CO_TEL_DTL Record 1656; SALSTATE = 51000M0rack JODBCHO@)0RA-1 2893
20091210 REFLOAD T_CD_TBL_BTL wvalue (oo |atge for cobarn “SMOB™."T_CO_TBL_DTL""CD_ID" (5
2001210 REFLOAD T_CO_TBL_DTL clual: 5, masamurn: 4
20091210 REFLOAD T_CO_TBL_DTL Record 1656; Column ‘cd_id value "SAMAN'too lage
2000210 REFLOAD T_CO_TBL_DTL Record 2032; SALSTATE = 51000W0rackI00BCHD@)0RA1 2895
20091210 REFLOAD T_CD_TBL_DTL wvalue loo latge for cobumn “SMDB"."T_CO_TBL_DTL""CO_ID" [a
20091210 REFLOAD T_CO_TBL_DTL chuat 5. maimene: 41
20091210 T_CO_TBL_DTL Reacord 2032: Column 'cd_id" value 03001 too Large:
20031210 TCOTBLDTL  Recod 2033 SOLSTATE = 510008 OrackeJODBCHDi2]0RA1 2093
20091210 T_CO_TBL_DTL vahse ioc laigs for column “SMOB™."T_CO_TEL_DTL""TO_ID" [a
20091210 T_CO_TEL_DTL chual 5 maaman 4)1
20091210 T_CO_TBL_DTL Record 2033; Cohunn 'ed_id" value T4001" oo large
20051210 T_CO_TEL_DTL Record 2034; SOLSTATE = 51000m|0racke¥0DBCIO2)0RA-1 2833
20091210 T_CO_TBL_DTL valus oo lage fior colimn “SMOB™."T_CD_TEL_DTL""TO_ID" (2
20091210 T_CO_TBL_DTL ctual 5. maamun: 41
20091210 T_CO_TBL_DTL Racond 2004; Column 'cd_id" vakus 15001 oo large
20091210 T_CO_TBL_DTL Record 2035: SALSTATE = 51000M0rackJ0DECHOm)0RA-1 2895
20091210 T_CO_TBL_BTL wvahue oo laige for cobumn “SMDB™."T_CO_TEL_DTL""CO_ID" [a
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CONTRACT ADMINISTRATION

ADMINISTRATIVE OFFICE

SCOPE

To establish a policy and procedure for utilizing the Administrative Offices window.

GENERAL

The Administrative Office panel lets the user add, modify, and delete the offices in
the reference table.

ODOT Headquarters

Field Division

Residencies

SCREENSHOT

Fle Ede Services Window Help

DR E DS g™

E Administrative Offices

" Centrak [ Division: 00

| Division  Engineer  ~ 0 addiess For

=l .._EM -1 -of-1

_U]_ Line 1: Oklshoma D eparmeri o}-flen_sl_xnd-lén
i Line 2: 200 ME. 218t Streat )

Line 3: Foom 143

City: Oklahoma City

Stale/Froy. |JKLAHOMA

Zip/Postak 70105 '

Counly:  Usa

Latitude: 0

Longitude: 0

Phone: (405/521-2561 | | | FAX: 4055221035

E-Mail:

<
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CONTRACT ADMINISTRATION

ITEM MASTER

SCOPE

To establish a policy and procedure for utilizing the Item Master.

GENERAL

The Item Master panel lets the user view the standard Item list. An interface load
process adds the Items from the Pre-construction system to this list. The user can
not add, modify, or delete Item Master data. The default sorting order of the list is
by Item Code first, then Spec Year, and then Unit. The user can find, filter, and
sort any column on the list. The selected Item's Historical Price is displayed only if
the user has the authority to view this data. The user can add a standard Item to a
Contract by selecting the Item on the appropriate SiteManager panel (e.g., the
Items panel).

In ODOT, the Item Master is loaded into SiteManager from PES/LAS

SCREENSHOT

- 0 SiteManager
P AASHTO S ag

35" BALL VALVE ASSEMBLY AND VAULT
36" BALL VALVE ASSEMBLY AND VAULT
[SPITERD FEE

[SPITERD FEE

[SPITERO FEE

[SPITERD FEE

STANDBY COMPENSATION

Alternate 1D Spec Book Reference:
Description: 3" BALL VALVE ASSEMBLY AND VALILT

| [ Matesial ltem [ Obsolete item  [] Major llem [} Suppl Desc Req'd

Item Histosical Price: $.00000 | Fuel Adjust Type:

DEFAULT VALUES

IN ODOT, THE ITEM MASTER IS LOADED INTO SITEMANAGER FROM
PES/LAS

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGusT 2010
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CONTRACT ADMINISTRATION

FUNDING SOURCES

SCOPE

To establish a policy and procedure for utilizing the Funding Sources window.

GENERAL

The Funding Sources panel lets the user add, modify, and delete standard funding
sources. The user can view but not modify funding sources loaded from the Pre-
construction system. After a funding source is entered on the Funding Sources
panel, the user can add the funding source to a Contract by selecting it on the ap-
propriate SiteManager panels (e.g., Contract Funding).

The funding sources will be loaded into SiteManager from PES/LAS.

SCREENSHOT

Fie Edk Services Window Hebp
ol R - =
ﬂFundlngSourccs

Funding Source List

DEFAULT FUMDING FOR DESIGN

ADVANCED CONST. INSTERSTATE REHAB
CONSOLIDATED PREMARY(F OR FI
CONSOLIDATED PRIMARY GRADE CROSSING
INTERSTATE FUNDS

INTERSTATE GRADE CROSSING

INTERSTATE SYSTEM RRR'

INTERSTATE SYSTEM RRR GRADE CROSSING

Funding Source Detail

Funding Source Code: 0000 Funding Source Desc: DEFALLT FUNDING FOR DESIGN
[_] Fed Aid Funding Indicator  Accounting Fund Code: | [ Preconstnction Indicator
Participation Percent: 10000 Fund Prefix: Funding Group: |

DEFAULT VALUES

THE FUNDING SOURCES WILL BE LOADED INTO SITEMANAGER FROM
PES/LAS.

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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CONTRACT ADMINISTRATION

VENDORS

SCOPE

To establish a policy and procedure for utilizing the Vendor window

GENERAL

The Vendors panel lets the user add, modify, and delete Vendors and related
data in the reference table. The Vendors are the material suppliers, contractors,
financial institutions, insurance companies, consultants, and others who provide
goods and services to the transportation agency. Typically, an interface load
process adds the Vendors from the Pre-construction system to SiteManager.

The user can not modify or delete Vendor data loaded from the Pre-construction
system.

The user can add Vendor data to a Contract by selecting it on the appropriate
panel (e.g., the Contract Prime Contractor folder tab). |

PAGE 12
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CONTRACT ADMINISTRATION

VENDORS

SCREENSHOTS

RASHTO SiteManaper - [Vendors
ag

i Fle Edt Services Window Help
MErY DS g6 00

Description ‘Work Classes ~  Alffites  ~ Pessormel Prime Contacls’ Associsles © Secuily ~ Secuites
Accounts Uszage

IRS Tax Nbe

~ Al Vendor 1D:
DBE Type: Spaces v Cert Type: Spaces
Cert Date: 00/00/00 | Cert End Date: 00/00/00 |
Coip Type: Space: =] Cormp State: |
Prequal Date: 00/00/00 Prequal End Date: (000,00
Uncompleted Work Amount: | I].II] [ Preconstiuction Indicats [ Obsolets Ind
Ethnic Group: Spaces q Gender:

DEFAULT VALUES

THIS SCREEN WILL BE LOADED INTO SITEMANAGER FROM PES/LAS.

In ODOT, vendors are loaded into SiteManager from PES/LAS.

The Construction Division will add the Contractor's Associates (Surety Bonding
Agents, General Liability, and Worker's Compensation Insurance Companies) to the
Vendor window on the Associates folder tab. The Prime Contractor's Prime Contacts
will also be added to the Vendor window on the Personnel folder tab.

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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CONTRACT ADMINISTRATION

VENDORS

SCREENSHOTS

9 AaSHTO SiteManager - [Wendors]

i Fle Edt Services Window Help

mM{EY D g9& Pl .

Desciplion ~ Wotk ~ AMBates = Pessonnel  PiimeContocls. Associles  Secuily  © Secuies
Clazses Accounts Usags

Vendor [D: 000000000 Short Name: 00T

‘Workclazss Type Quakification Amount

DEFAULT VALUES

THIS SCREEN WILL BE LOADED INTO SITEMANAGER FROM PES/LAS.

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGusT 2010
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CONTRACT ADMINISTRATION

VENDORS

SCREENSHOTS

ﬂ AASHTO SiteManager - [Wendors]

i Fle Edt Services Window Help

MELEY DSE a9- i
Descripion ~Work Classes | Affilistes ~ Petsornel Piime Conlacls™ Associsles

v T

Secuily Secuties
Accounts Usage

Vendor ID: 000000000 | Short Name: 0DOT |

Affiliate Shoit Name Relationship Type  Ownership %

DEFAULT VALUES

THIS SCREEN WILL BE LOADED INTO SITEMANAGER FROM PES/LAS.

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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VENDORS

SCREENSHOTS

ﬂﬁASI'ITﬂ SiteManager - [Vendors
ap;

& Fle EdR Services Window Help

DREY DS gl L
Descripion “Work Classes ~  Alflistes ' Personnel  Prime Conlacls” Associales Security Securities
Accounts Uszage

Vendor [D: 00000000 Short Name:  ODOT

Perzon Name

DEFAULT VALUES

THIS SCREEN WILL BE LOADED INTO SITEMANAGER FROM PES/LAS.

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGusT 2010
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CONTRACT ADMINISTRATION

VENDORS

SCREENSHOTS

®1 AASHTO SiteManager - [Vendors]

wl Fle Services Window Help
mM e F& T £

Descrpbion Wik Classes ~ AllRales ~ Petsonmel | Prime | Associsles
Contacts

“ Secuily Secuities
Accounts Usage

Vendor ID: 000000000 Short Name: 0007 |

Contact Name Contract 1D Contact Type Uses 1D

DEFAULT VALUES

THIS SCREEN WILL BE LOADED INTO SITEMANAGER FROM PES/LAS.

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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CONTRACT ADMINISTRATION

VENDORS

SCREENSHOTS

- 0 SiteManager - [Vendors
] AASHTO § ag v

wb Fle Edt Services Window Help

mMEE? Desagd|CE0

Descriphion Wik Classes ~  Afiates  ~ Pessormel  Prime Contacls’ Associates  Secuiity Securiies
Accounts Uszage

Vendor ID: 000000000  Short Hame:  0DOT |
Aszociate Short Name Associate Type

DEFAULT VALUES

THIS SCREEN WILL BE LOADED INTO SITEMANAGER BY

CONSTRUCTION DIVISION

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGusT 2010
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CONTRACT ADMINISTRATION

VENDORS

SCREENSHOTS

ODOT WILL NOT USE THIS WINDOW

3 AASHTO SiteManager - [Vendors]

wh Fle Edt Services Window Help

DRFY Do g oo

Description ~Work Classes ©  Alfffistes  ~ Pessonnel “Piime Conlacls” Associsles — Security Secuities
Accounts Usage

Vendor ID: 000000000 | Shost Name: 0007 |

Account 1D Dezcription Current Retainage Amount
Balance Required Available

Tranzaction
Type Sec Type Cenificate 1D Amount Pozt Date  Maturity Dt

ADDITIONAL COMMENTS

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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CONTRACT ADMINISTRATION

VENDORS

SCREENSHOTS

ODOT WILL NOT USE THIS WINDOW

B AASHTO SiteManager - [Wendors]
A Fle Edt Services ‘Window Help
m Mo = | g
Desciphion ~Work Classes ~  Affistes  * Personnel  Piime Contacls Associstes  Secuily swms
Fage

Vendor ID: 0 1 ShotName: 0DOT

Account 1D Description Cunrent Aetainage Amount
Balance Required Available
0 1o

RETAINPCT: 0
Contract A
Original:
Installed:
Pand:

ADDITIONAL COMMENTS

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGusT 2010
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CONTRACT ADMINISTRATION

DEFAULT CRITICAL DATES

SCOPE

Default Critical Dates that Sitemanager uses.

GENERAL

The Default Critical Dates chart is listed below and describes whether each date will
be tracked by ODOT in Sitemanager or Not Applicable.

AS PART OF THE ACTIVATION AND FINALIZATION PROCESS,
ALL CRITICAL DATES WILL BE LOADED IN THE

CONSTRUCTION DI1VISION IN OKC DivisioN OFFICE.

SCREENSHOT

1 AASHTO SiteManager
ag

Fle Edt Services Window Help
il R = |

¥ Default Critical Dates

Critical Date Type Requited to Activate  Required to Finalize

Accepted Dale N

Checked Out to Field Date
Contracior Defaul Date
Execubion Date
Assigned to FiskiM anages Date
Contractor Final Relears Dale
Leting Date
Motice to Proceed Date

= i af < < e - S <l S St
ZEEZEZEZEZTETEZETZETE

Critical Date Type: Accepted Date ] [0 Requited to Activate
Distribution List; _ i Required to Finalize
Recipient 1D: |

Message Text: Date O00T accepts contract

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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CONTRACT ADMINISTRATION

DEFAULT CRITICAL DATES

DEFAULT VALUES

REQ. TO REQ. TO

CRITICAL DATE

Accepted Date

Adjusted
Completion

Date

Award Date

Checked Out to
Field Date

Contract Archived
Date

Contractor

Bankruptcy Date

Contractor Default
Date

Contractor Final

Release Date

Execution Date

Letting Date

Notice to Proceed
Date

Open to Traffic
Date

Original

Completion

Date

RECIPIENT ID
Construction
Division

Asst. Division
Engr.

Asst. Division
Engr.
Resident
Engineer
Resident
Engineer
Resident
Engineer
Resident
Engineer

N/A

Construction
Division

Asst. Constr.
Engr.
Resident
Engineer
Division
Engineer

Division Engi-
neer

MESSAGE TEXT

Date ODOT Accepts Contract

System Generated (Calculates
Time)

The award date fro this contract
has been documented.

System Generated when pipeline
is being used.

The Contract has been archived.

The Contractor has been placed in
bankruptcy.

The Contractor has defaulted on
the contract.

N/A

The date the Director executes
the contract.

The contract has been let.

The NTP for this contract has
been issued.

Work is complete and open to
traffic.

Date set by Construction Division
at beginning of project.

PAGE 22
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CONTRACT ADMINISTRATION

DEFAULT CRITICAL DATES

DEFAULT VALUES

REQ. TO REQ. TO

CRITICAL DATE ACTIVATE FINALIZE RECIPIENT ID MESSAGE TEXT

Physical Work N Y Asst. Division | No further DWR or Estimate can

inst ject.
Complete Date Engr. be ran against projec

Price Adjustments R.E. First Day of the Letting Month

Base Date

Signed Date N/A

Substantial Work Asst. Division | The Residency has issued a com-

Engr. letion date for this contract.
Complete Date 9 P

Work Begin Date N/A Automatically populates from
Key Dates

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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CONTRACT ADMINISTRATION

DEFAULT KEY DATES

SCOPE

To establish default key dates that will be added to each new contract that is ad-
ministered.

GENERAL

The following Default Key Dates will be placed on each new contract. The Con-
struction Division will determine the appropriate Default Key Dates that will remain
on the contract on a contract by contract basis

SCREENSHOT

¥ AASHTO SiteManager
ag)

File Edt Services Window Help
DEFEY D g B
ﬂ Default Key Dates

Key Date Type Fed/State/
Prov Ind

W-_
Raskoad Instance Both
DOlut of State Tax Bond Both

\efork Star Dals Both
Completion Date Bolh
Final Acceptance Date Both
Dpen to Tralfc Bolh
Buy America Both

zzzz=z <=
L4t << <=z

Key Date Type: NTFD Effechve Date .
Fed/State/Prov Ind: gﬁhﬂ. ["] Requited to Activate

State/Piovinee
Bath [] Required to Finalize

Distribution List: |
Recipient Uses ID:
Message Text: The efleciive dete of the nolice 1o proceed has ived

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGusT 2010
PAGE 24

CONTRACT ADMINSTRATION / REFERENCE TABLES




CONTRACT ADMINISTRATION

DEFAULT KEY DATES

DEFAULT VALUES

Railroad

Insurance

None Out
of State

Tax Bond

How you
KNOW

WHEN IT
OCCURS

Effective
Date

Railroad
Policy

Rec'd. by

Construc-
tion

Notified by

Oklahoma
Tax

Commis-
sion

The Con-
tractor

begins
work on
the con-
tract.

All Physical
Work

Completed

WHO WILL SCHEDULE
PROJECTED DATE

When date is
posted Construc-
tion Division will
insert the pro-
jected date. The
projected date
will be the same
as the NTP Ef-
fective Date

No projected
date will be en-
tered.

No projected
date will be

entered.

The projected
date field will
not be used.

The projected
date field will

not be used

WHAT WILL DE-
TERMINE ACTUAL
DATE

The actual date
will be the same
as the projected
date. The actual
date will be enter
by the Construc-
tion Division at
the time the con-
tract is finalized.

The Construction
Division will enter
the actual date

when the insur-
ance policy is
verified.

Tax Bond Posted
The Construction
Division will
enter the actual
date when the
tax bond is veri-
fied.

Residency

Personnel

Residency

Personnel

WHO IS NOTIFIED

The Assistant
Resident

Manager is
automatically

notified when
the projected
date has
passed.

No notification
will be sent.

This date is
used by the

Construction
Division for
tracking.

No notification
will be sent.
This date is
used by the
Construction
Division for
tracking.

Assistant Divi-
sion Engineer

Assistant
Division

Engineer

TEXT MESSAGE
THAT GOES
WITH DATE

The Effec-
tive Date of
the Notice
to Proceed
has ar-
rived.

None

Work be-
gan on this
contract.

All physical
work is
completed
and ac-
cepted by
the resi-
dency.

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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ADMINISTRATION

DEFAULT KEY DATES

CONTRACT

DEFAULT VALUES

KEY

DATE

Final
Acceptance

Date

NOT (Notice
of Termina-
tion) Date

Buy Amer-
ica

Railroad
Payment

Certification

Bridge
Foundation

Report

Residency
Audit

Complete

How You
KNOW WHEN
IT OCCURS

All neces-
sary materi-
als, certifi-
cations, etc.
have been
received.

the NOT is
submitted
to the
ODEQ

Certification
is received
by the Resi-
dency

Certification
is received
by the Resi-
dency

As-Builts
are com-
pleted

Residency
Audit

Complete

WHO WILL SCHED- | WHAT WILL WHO IS NOTIFIED

ULE PROJECTED
DATE

The projected
date field will

not be used.

The projected
date field will

not be used.

The projected
date field will
not be used.

The projected
date field will
not be used.

The projected
date field will
not be used.

The projected
date field will

not be used

DETERMINE
ACTUAL DATE

Residency

Personnel

Residency

Personnel

Residency

Personnel

Residency

Personnel

Residency

Personnel

Residency

Auditor

Assistant
Division

Engineer

Mickey Dolan

No notification
will be sent.
This date is
used by the
Residency for
finalization

No notification
will be sent.

This date is
used by the
Residency for
finalization

No notification
will be sent.

This date is
used by the
Residency for
finalization

Division

Auditor

TEXT MESSAGE
THAT GOES WITH
DATE

The Dept. has
accepted the
contract &
released the
contractor
except for
some bonding
requirements.

A Notice of
Termination
has been sub-
mitted for this
contract.

None

The residency
has finished
their audit on
this project.

PAGE 26
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CONTRACT ADMINISTRATION

DEFAULT KEY DATES

DEFAULT VALUES

KEY

DATE

Division
Audit

Complete

Open to
Traffic

Final

Inspection

Date

Final DBE
Compliance

(Form 3A)

Contract

Signed Date

How You
KNOW WHEN
IT OCCURS

Division
Audit

Complete

When
Contr.

has com-
pleted

work and

opened
roadway
up to traf-
fic.

Date Final
Inspection

Occurs

Rec'd.
from

Contractor

When Di-
rector

executes
the

contract.

WHO WILL SCHEDULE

PROJECTED DATE

The projected
date field will

not be used.

The projected
date field will

not be used.

The projected
date field will

not be used.

The projected
date field will

not be used.

The projected
date field will

not be used.

WHAT WILL DE-
TERMINE ACTUAL
DATE

Division

Auditor

Date of event

Date of event

The Final DBE
form has been

reviewed and

accepted by
the Residency

Director

WHO IS NOTIFIED

Asst. Div.

Engr.

No notifica-
tion will be
sent.

Asst. Division

Engineer

Susan
McClune -
Regulatory

Services

No notifica-
tion will be
sent. This
date is used
by the Con-
struction Di-
vision for
tracking

TEXT MESSAGE
THAT GOES
WITH DATE

The Field
Division
has com-
pleted its
audit of
this pro-
ject.

The Open
to Traffic
Form has
been sub-
mitted to
Planning
Division in
OKC.

The Final
Inspection
has oc-
curred on
this con-
tract.

The Final
Form 3A
has been
received
for this

contract.

None
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CONTRACT ADMINISTRATION

DEFAULT KEY DATES

DEFAULT VALUES

KEY

DATE

Work
Start Date

Storm Wa-
ter Permit
Received

Division
Audit

Begins

Residency
Audit

Begins

How You
KNOW WHEN
IT OCCURS

Work

Begins

Storm Wa-
ter Permit
Received

Division
Audit

Begins

Residency
Audit

Begins

WHO WILL SCHED-
ULE PROJECTED
DATE

The projected
date field will
not be used.

The projected
date field will
not be used.

The projected
date field will
not be used.

The projected
date field will

not be used

WHAT WILL
DETERMINE
ACTUAL DATE

Residency

Personnel

Residency

Personnel

Residency

Personnel

Residency

Auditor

WHO IS NOTIFIED

Asst. Div.

Engr.

Mickey Dolan

Asst. Div.

Engr.

Division

Auditor

TEXT MESSAGE
THAT GOES WITH
DATE

The Field Divi-
sion has
started its
audit of this
project.

The residency
has started
their audit on
this project.

PAGE 28
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CONTRACT ADMINISTRATION

DEFAULT KEY DATES
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CONTRACT ADMINISTRATION

DEFAULT CHECKLIST EVENT DATES

SCOPE

To establish Default Checklist Event Dates that will be tracked by ODOT in Site-
manager.

GENERAL

Below is a list of the Default Checklist Event Dates ODOT will be tracking. As part
of the activation process, each Residency should review the Checklist Event Dates
to ensure that the dates which need to be tracked are inclusive in Sitemanager.
You can check this in the Contract Records\Checklist Event Dates Icon. If a Check-
list Event Date is included in your contract that does not apply, the residency will
be responsible for contacting the Construction Division and request the deletion of
any unnecessary Checklist Event Dates before work starts on the contract.

SCREENSHOT

¥ AASHTO SiteManager
!.g

Fle Edt Services ‘Window Help
mERYT DS o3
ﬂ Default Checklist Events

Event Type Ewvent Group Type Full.."!'.t.ll‘ln.i1I RAequired Doc Type Dm bﬂnq-:f’ ~

Bullatin Boards Fudldﬁeq.lururﬂnm B:ﬂh
Paguoll Vaiification Date Federal Requeemant Form Bath
Sent PR1391 Federal Requeemant Famn Both
Receved PR1391 Federal Requeement Farmm Both
404 Corst. Schedule \Woskshi Coip of Engnest Fom  Both
Review Progress Char Speciication Requrement Both

Event Type: 'wage Rale Inteiview (Checkisl] Fed/State/Frov Ind: [ Federal
Event Group Type: Federal Fequrement Fom gmemm
RegmedDoc: Ty |Leter (] Estemal Indicater
Frequency Type: Morihly (] Required 1o Activate
Event Dag: 5 | [¥] Disciepancy Indicator
Distribution List: Recipient Uizer ID:
Message Text: A wape rate mbarview i dus on contract )

PAGE 30
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CONTRACT ADMINISTRATION

DEFAULT CHECKLIST EVENT DATES

DEFAULT VALUES

NAME OF
EVENT

DISCREP-
ANCY

INDICA-
TOR

Monthl
y

Wage Rate | Y

Interview

404
Permittee
Constr.
Schedule
Worksheet

Bulletin
Boards

Review
Progress
Chart
404

Permittee

Compli-
ance

Certifica-
tion

By

PM or

In-
specto
r

RE

EN-
TERED

By

RE,

NOTIFIED
By

MESSAGE TEXT

The monthly Wage
Rate Interview has not
occurred.

The 404 Schedule
Worksheet has not
been submitted.

The project's Bulletin
Board has not been
posted.

The Progress Chart for
this project has not
been reviewed and
accepted.

The 404 Permittee
Complianc e form has
not been submitted.
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CONTRACT ADMINISTRATION

DEFAULT CHECKLIST EVENT DATES

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGusT 2010

PAGE 32

CONTRACT ADMINSTRATION / REFERENCE TABLES




DEFAULT LIQUIDATED DAMAGES 0401.8
SCOPE
This policy defines the process for establishing Liquidated Damages administered
in Sitemanager.
GENERAL
Liquidated Damages will be established automatically in Sitemanager.
This Liquated damages will be accessed at the rate specified in the Standard
Specifications or the Special Provision.
SCREENSHOT
Fle Edt Services ‘Window Help
mEE? DS gd "
I Default Liguidated Damages
Contract Aange Max Amt HRate Amount
1.000.000.00 EUJEB.
3,000.000.00 750.00
7.000,000.00 1.000.00
99,999,999 953 99 2.000.00
DEFAULT VALUES
See Standard Specifications or the Special Provision:
AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGusT 2010
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CONTRACT ADMINISTRATION

CONTRACT RECORDS

OVERVIEW

TABLE OF CONTENTS

* 402.0 - CONTRACT RECORDS 402.10 - CHECKLIST EVENT

e 402.1 - CONTRACTS DATES
e 402.2 - MILESTONES 402.11 - PERMITS

e 402.3 - PROJECTS 402.12 - CORRESPONDENCE
402.4 - CATEGORIES Loc
402.5 - ITEMS ZLI(I);.B - PLAN DISCREPAN-

402.6 - CONTRACT FUNDING 402.14 - STOCKPILED MATERI-
402.7 - CONTRACT AUTHORITY ALS
402.8 - KeEy DATES 402.15 - FORCE ACCOUNTS

402.9 - CHECKLIST SCHEDULED 402.16 - DESIGN EVALUATION
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CONTRACT ADMINISTRATION

CONTRACT RECORDS

ﬂ SiteManager Panel

Accessoies(+] ]

Cantract Fipeline(+) Contractor Change Civil Rights[+] Materials
&dmiristration(+] A + Payrnents(+] Drders(+] Managemert(+]

Accessorigs(+) S_l,lstem Manuals(+]
Administration]+]

ﬂ SiteManager Panel

E SiteManager Panel

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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CONTRACT ADMINISTRATION

CONTRACTS

SCOPE

To establish a policy utilizing the Contracts window.

GENERAL

The Contracts panel lets the user view and modify the basic Contract data.

Refer to the ODOT's Procedure for Contract Activation Plan for additional informa-
tion regarding the Contract window.

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGusT 2010
PAGE 36

CONTRACT ADMINSTRATION / CONTRACT RECORDS



CONTRACT ADMINISTRATION

CONTRACTS

SCREENSHOTS

—1 AASHTO SiteManager - [Contracts]
W& Fle Edt Services Window Help

AlEE D & 8 Hw e

Description s Lacation s Payment Data " Ciitical Dates "’anawParsonne\ * Prime Contractor ~ DBE Commit * Training Flan

Contract |D: [090563 Fed St/Pr Prj Mbi: |CB-1150(048)

Status: |ZREP—— Primary PCH: | 2357304
Division: |02 Residency: (100 Funding
. " Federal
Progress Sched: | Yariance Pct: 20.00  StatesProvince
Desc: [BRIDGE AND APPROACHES " Both

Time Charges: [WORK DAYS Bid Days:| 120 Bid Amt: $315.143.45
Contract Type: |PHIME BIDDER [~ Fed Dversight
Work Type: BRIDGE AND AFPROACHES I/ Local Oversight

Proposal Fund Type: 3012
Spec ¥r-| 1939 Unit System: ’EngT Suppl Spec Bk Yi: ’— Al ID: ,7

Wage

‘Wage Decision ID WwWage Decision Description Genrl Wg Dcsn 1D

DEcEn STATE AID PROJECTS 11111111 |

DEFAULT VALUES

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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CONTRACT ADMINISTRATION

CONTRACTS

SCREENSHOTS

3 AASHTO SiteManager - [Contracts]

& File Edit Services Window  Help
BEFEDEE 9@ 8 HwmE

Desciption © Location “ PapmentData ° Ciiical Dates  * Primary Personnel © Prime Cortractor ~ DEE Commit °© Training Plan

Contract ID: [130553
Location: [Hi]l
|MI NORTH OF SH-31
Beg StaMbr: 31400 Beg Termini:| Route Nbi: FOLK ROAD
End StaNbr: [45+00 End Termini:| Highway Nbr: [CORD
Road System: | COUNTY ROAD x| Highwap Type: |GRAVEL |

Town: |

Contract County Primary County

DEFAULT VALUES

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGusT 2010
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CONTRACT ADMINISTRATION

CONTRACTS

SCREENSHOTS

1 AASHTO SiteManager - [Contracts]

WF File Edit Services ‘Window Help
BRFY DEE - 2N E

Desciption  * Location ".PaymentData " Ciltical Dates  * Primary Personnel * Prime Contractor © DBE Commit © Training Flan

Contract ID: [090563 Cunent Contract Amt: | 331514045
Generate Est] Day: l_'l Contract Limit Amt: Liquidated Dam Rate Amt: ’W
Generate Est2 Day: m Contract Limit Pck: ,700 [v Auto Liquidated Dam

[ Price Adjmnt Ind

RETAINAGE
[T Securities Allowed [ Retain Stkpiled Ind [v Unlimited Escrow Max Ezcrow Amt $.00 |

Retainage Changes:

Work Compl Basis Pct Pct Base  Max Pct Max Amt Lump Amt  Trgr Pct  Trgr Baze

CoRRENT ARl 0d ___sof _s0i o cURRENT 4Rl |

DEFAULT VALUES

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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CONTRACT ADMINISTRATION

CONTRACTS

SCREENSHOTS

3 AASHTO SiteManager - [Contracts]

& File Edit Services Window  Help
BEFEDEE 9@ 8 HwmE

Desciption © Location “ PapmentData ° Ciiical Dates  * Primary Personnel © Prime Cortractor ~ DEE Commit °© Training Plan

Contract ID: [130553
Location: [Hi]l
|MI NORTH OF SH-31
Beg StaMbr: 31400 Beg Termini:| Route Nbi: FOLK ROAD
End StaNbr: [45+00 End Termini:| Highway Nbr: [CORD
Road System: | COUNTY ROAD x| Highwap Type: |GRAVEL |

Town: |

Contract County Primary County

DEFAULT VALUES

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGusT 2010
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CONTRACT ADMINISTRATION

CONTRACTS

SCREENSHOTS

1 AASHTO SiteManager - [Contracts]

WF File Edit Services ‘Window Help
BRFY DEE - 2N E

Desciption  * Location ".PaymentData " Ciltical Dates  * Primary Personnel * Prime Contractor © DBE Commit © Training Flan

Contract ID: [090563 Cunent Contract Amt: | 331514045
Generate Est] Day: l_'l Contract Limit Amt: Liquidated Dam Rate Amt: ’W
Generate Est2 Day: m Contract Limit Pck: ,700 [v Auto Liquidated Dam

[ Price Adjmnt Ind

RETAINAGE
[T Securities Allowed [ Retain Stkpiled Ind [v Unlimited Escrow Max Ezcrow Amt $.00 |

Retainage Changes:

Work Compl Basis Pct Pct Base  Max Pct Max Amt Lump Amt  Trgr Pct  Trgr Baze

CoRRENT ARl 0d ___sof _s0i o cURRENT 4Rl |

DEFAULT VALUES

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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CONTRACT ADMINISTRATION

CONTRACTS

SCREENSHOTS

3 AASHTO SiteManager - [Contracts]

W& File Edit Services Window Help
EEFY D d@ BN E

Description  * Location " Payment Data " Critical Dates “Primary Persornel  Prime Contractor ~ DBE Commit  © Training Plan

Contract ID-  [190583

Actual Date R ired to Activate R ired to Finalize *

[ T I TR
Auward Date (09/08/09
Frice Adustments Baze Date 0000400
Execution Date 09418/09
Letting Date 08/20/09
Original Completion D ate 0000400
Checked Out ta Field Date (00/00./00
Substantial \Work Complete Date 0000400
Contractor Bankuptey D ate 00400/00
Contractar Default D ate 0000700
Notice to Proceed Date (09/23/09
Signed Date 0000400
‘Work Begin Date 0000400

Zz < =z=z=zz = A=«
ZZ=EZ==z<Z=Z=2=Z= =

Ciitical Date Description: |Cuﬂlractur Final Release Date
Actual Dccunrence D ate: |00/00/00 [ Required to Activate |~ Required to Finalize

Distribution List: | Recipient 1D:

Message Text:

DEFAULT VALUES

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGusT 2010
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CONTRACT ADMINISTRATION

CONTRACTS

SCREENSHOTS

ﬂ AASHTO SiteManager, - [Contracts]

&% File Edit Services Window Help
BEFE D g> BNmE

Descripion © Location " PamentData - CiticalDates  © Primarp 7~ Frime Contractor ~ DBE Commit © Training Flan
Personnel

Contract ID: [030563

Project Manager: |Lancaster, Chuck.

Project Engineer: [tkesfer [K.eefer, Tary
Contract Designer: |E?3‘I 2883873 - DeCastro Engineering
Contract Created By: [SYSTEM

—Motification Recipients

’—Eonllacl Status Changed to Active:

User ID: Distribution List: |Divisi0n|||

’—ka Progress Behind Schedul

User ID: Distribution List: |

ted-

User ID: Distribution List: |

"Eivil Rights Exception Report G

DEFAULT VALUES

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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CONTRACT ADMINISTRATION

CONTRACTS

SCREENSHOTS

[ AASHTO SiteManager - [Contracts]

& File Edt Services Window Help
@AY D dd B E

Description i Laocation " PaymentData * Critical Dates " Primary Personnel Prime * DBE Commit " Training Plan
Contractor

Contract ID: 030563
Current Prime: 731450312 |MID-PLAINS CONSTRUCTION, INC. [ Joint ¥enture

Payroll
’7 [~ Required Freq in Weeks: |0 Max Subcontract Pct: | [ Subcontiactors Paid

Bankiuptcy Date: 00,/00/00 Bankruptcy Type Desc: [Spaces

Defaulted
’7 [ Indicator  Reason: [Spaces Date: [00/00/00

Original Prime Conbractor: |

Prime Contacts: Contact Name Contact Type User Id

Prime Associates: | Assoc ¥Yendor ID Associate Short Name Associate Type
FIDELITY & DEPOS dE: CO. OF MD Surety
000000001 DUMMY INSURANCE COMPANY Insurance
0737374 RICH & CARTMILL Surety Agent

DEFAULT VALUES

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGusT 2010
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CONTRACT ADMINISTRATION

CONTRACTS

SCREENSHOTS

¥ AasSHTO SiteManager - [Contracts]

& File Edit Services ‘Window Help
BEFE DS gl B

Description © Laocation ¥ PaymentData * Critical Dates  © Primary Personnel © Prime Contractor © DBE Commit  © Training Plan

Contract 1D: 150563 DBE Work Class: | GENERAL CONTRACTOR |

DBE Goal Percent: 0o DBE Goal Yalue: |$.00

— DBE Commitment:
Original Amount: £.00
Total Current Pct: oo
Total Current Amount: .00

—Total DBE Sub
Installed to Date: $.00
Towards Goal: [ §0D

Mot Towards Goal: $.00

Amount: $£.00

DEFAULT VALUES

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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CONTRACT ADMINISTRATION

CONTRACTS

SCREENSHOTS

ODOT WILL NOT USE THIS WINDOW
e e

& File Edit Services ‘Window Help
LIRS LI EY=

Description Location ¥ Payment Data °  Crtical Dates © Primary Perzonnel © Prime Contractor ~ DEE Commit Training Plan

Contract ID: [090553

Planned Training Hours: Total Hours Used To Date: 0

Training Unit Price: .00 Total Hours Paid To Date: 0
Planned Number of Trainees: Actual Number of Trainees: 0

ADDITIONAL COMMENTS

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGusT 2010
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CONTRACT ADMINISTRATION

MILESTONES

SCOPE

To determine the policy and procedure for utilizing the milestone feature of Site-
Manager.

GENERAL

The milestone window allows ODOT to administer and document information for
contract milestones. The incentive or disincentive rate for each milestone along
with either the days or hours to be used will determine the amount to be paid or
withheld on an estimate.

The Construction Division will populate all fields on the milestone window, exclud-
ing the work start and actual completion date. It will be the Residency's responsi-
bility to populate the work start date and actual completion date for each contract
milestone.

Since incentives are not funded up-front by the Transportation Commission, the
incentive checkbox will not be indicated. A milestone incentive earned by the con-
tractor will be paid by establishing the pay item "Milestone Completion Incentive"
on the contract through the change order function of SiteManager.

SCREENSHOT

¥ AASHTO SiteManager

Fle Edt Servies Window Help
INY Do g

Incentive/Dizncantive lor Ealy/Lats Complstion

£

Milestone Nbr: 04 Deszcription: Incentive/Disincentive lot Earby/Late Complation
Time Charges: FI<ED COMPLETION DATI  Bid Days: | Charged: 0 Adjusted ]
Rale Time Period: Dap: . Bid Hours: Remaining: 0 Credit Days: o
e ' O Autogen Disincent Ind - [ ] Preconstruction Ind
Waork Start: e T O Autogen Incentive Ind Milsstons Compl Ind
Original Milestone Compl:  08/15/02  00.0C Incentive Rate Amt: $4,000.00
Curmed Miestone £ ompt ' Disincentive Rate Amt: | 400000

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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CONTRACT ADMINISTRATION

PROJECTS

SCOPE

To establish a policy and procedure for utilizing the Projects window

GENERAL

The Projects panel contains descriptions of the Contract Projects. Every Contract
must have at least one Project.

In ODOT, Projects will be loaded into SiteManager from PES/LAS. If a contract has
more than one project, then the lowest job piece is selected as the primary job

piece. If a contract has a federal and state project, then federal project is listed as
the primary job piece.

PAGE 48
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CONTRACT ADMINISTRATION

PROJECTS

SCREENSHOTS

™ AnsHTO SiteManager

File Edt Services Window Help
DRPE N FEgdw

Desciipltion

Conliact ID: 070184

Project Nbr: | | ARPRID:

Description: | | SpeeYr 1393

Desciiption: | | Unit Sps: Mebic
Status: Spaces Auth Pay Limit: $0.00 |

Acct Pij Nbr:

Surface Type: |Spaces

Road Spstem: Spar.ns

Pii Type: Spaces
Route Nbr: |
Road Name: |

Engr Pel: 00000 |
Work Site: Spsce: |
Longitude: 0

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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CONTRACT ADMINISTRATION

PROJECTS

SCREENSHOTS

3 AASHTO SiteManager,

File Services  Window Help
WNoe == -
Eprojects

Description 1 Counties Adjustment Indices

Contract ID: 100063

Project Nbr: 2465204 | Fed State Project Mbr-  STP-1320(107)C0
Description: GRADE, DRAIN AND SURFACE
Location: COUNTY ROAD [Ew/-375) FROM Evw-147, EXTEND MORTH T0O THE 5H-1/5H-48.CT.

Available Counties Project County Proj Len %

Add > [ oo

Add All ->>

<<- Rem All

PAGE 50
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CONTRACT ADMINISTRATION

PROJECTS

SCREENSHOTS

¥ AASHTO SiteManager

File Services  Window  Help
LRIy == -
EProjects

Description Counties " Adjustment Indices

Contract ID: 100063

Project Nbi: 2459204 | Fed State Project Mbr:  STP-132C[1071C0
Description: GRADE, DRAIN AND SURFACE
Location: COUNTY ROAD [E'-375: FROM E'w-147, EXTEND NORTH TO THE 5H-1/5H-43 JCT.

Indx Type Available Price Indices Indx Type Project Pay Adimnt Indices
Add -» &zphalt Binder Price Adjustment

Add All ->>

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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CONTRACT ADMINISTRATION

CATEGORIES

SCOPE

To identify the categories used on projects within SiteManager

GENERAL

Categories will be used by ODOT to group similar pay items within a project that
are to be funded by the same source(s). Each individual project category can have
a different funding source. The categories and funding sources will be determined
during the pre- construction phase of a project and passed with the contract to
SiteManager after the contract is awarded.

All pay items on a contract will be placed in the appropriate category.
Each category will possess the appropriate funding sources.

If alternate funding sources are required for new contract items, contact the Con-
struction Division to have the additional category added which possesses the ap-

propriate funding sources. The Construction Division will add all new categories to
a contract

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGusT 2010
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CONTRACT ADMINISTRATION

CATEGORIES

SCREENSHOTS

¥ AASHTO SiteManager
File Edk Services Window Help

MY DS g 0=
ﬂCalcgolies

ROADWAY FOADWAY

Catg Nbe: 0100 ] Fed St/Pr Prj Nbr: NHY-01SH(070)
Dese: FOADWAY ' i
|

Bridge 1D:

Fed Wk Calg Type: FORTLAN

Fed Wik Cls Type: 6 LE ITEMS
Suppl Wik Cls Type: Spaces :
Beg Sta Hbr: | ] | UnitNbr: 000 |
End Sta Nbr: J

Dege:
s

DEFAULT VALUES

The following table defines the project categories used by the Department of Trans-
portation on all contracts:

STANDARD CONTRACT CATEGORIES

CATEGORY NUMBER CATEGORY DESCRIPTION

01XX Roadway

02XX Bridge

03XX Traffic

04 XX Maintenance

05XX Local Government

06XX Staking

085X NON -ARRA

09XX Non-Participating

XX-Represents sequential numbering, i.e. 0101, 0203, 0502, etc.

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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CONTRACT ADMINISTRATION

ITEMS

SCOPE

To establish a policy and procedure for utilizing the Item window.

GENERAL

The Items panel lets the user view Items on the selected Contract and Project.
The Oklahoma Department of Transportation defines pay items and lists them on
the Item Master. The user can add a pay item to a contract by selecting the Item
from the Item Master. While the Contract is pending, this can be done on the
Items panel. After the Contract is active, pay items are added through change or-
ders. The Items panel fields have specific display, protection, and calculation re-
quirements depending on whether or not the data was added through a Change
Order. These requirements are included in the field definitions.

Items are loaded into SiteManager from PES/LAS during the Contract Load proc-
ess. The Construction Division will modify each item as appropriate to designate
whether it is a Pay to Plan Quantity Item or a Major Item.

Pay Plan Qty box will be used when activating a contract by the Construction Divi-
sion. Each plan quantity item will be checked to avoid overpayment on these

items. Please refer to 1999 Standard Specification, Section 109.01(b).

Major Item box will be checked if applicable by the Construction Division. Please
refer to 1999 Standard Specification, Section 101.48 and Section 104.04.

PAGE 54
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CONTRACT ADMINISTRATION

ITEMS

SCREENSHOTS

1 aasHTO SiteManager

Fle Edt Services Window Heb
m M e FETH O=

Project Nbi:

Category Nbr: ERMMINNNS Line Item Nbe: |
Item Code: ] Units Type: Spec Year:
Description: | ]
Maiot Item: | Specialty: [ Status Type: ]
Unit Price: 00000 Bid iy 000 Bid Amt: $00
Propozal Line Nbr: i Reloted ltem: =1
Criticak [ | Pay Plan Qty: [ | Suppl Desc Reg'd: [ Material Disciepancy Adi:[C]

Supplemental Descriplions:

Pend CO Qty: 0 . NetCOQ: 0

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010

CONTRACT ADMINSTRATION / CONTRACT RECORDS

PAGE 55




CONTRACT ADMINISTRATION

CONTRACT FUNDING

SCOPE

To establish a policy and procedure for utilizing the Contract Funding window.

GENERAL

The Contract Funding panel lets the user specify funding for the whole Contract,
and for the Contract's Projects, Categories, and Line Items. The Contract Funding
panel lists the current funding specifications in the top datawindow. Data for the
selected funding record is displayed in the bottom datawindow. If the user adds
funding that does not match the funding selection on the Contract Description
folder tab (i.e., Federal, State/Province, or Both), SiteManager automatically up-
dates the Contract Description folder tab. Active Contracts must be fully funded.
For any part of the Contract funded by multiple sources, the combined funding
must equal 100%. If more than one priority level is assigned, the combined fund-
ing for each priority level must equal 100%. In addition, each funding source can
be assigned a Cap amount. When the highest priority funding source reaches its
Cap amount, the funding source with the next highest priority continues the fund-
ing. If the lowest priority level fund has a Cap amount, the Cap amount will be
ignored until a lower level fund is added.

SCREENSHOT

¥ AASHTO SiteManager

File Edt Services Window Help
mMEFY DEE 9=

E Contract Funding

Contract 1D: 070184

Contiact 1D qu! Category Line ltem  Funding
Humber Mumber Sowrce Code

EFE—-EEE-- T, SAFETEALL CODE HOS [NATIONAL Hw'.)
o784 1254505 EXT. SAFETEALL CODE HOS [NATIONAL HWY)
o70184 1254505 mm u.ns EXT. SAFETEALU CODE HO5 (NATIONAL Hw/?.)
o7a4 1254505 0640 oLos EXT. SAFETEALL CODE HOS [NATIONAL HWY.)

1254505 0900 FEDERAL NON-PARTICIPATION

1254505 a1 005 FEDERAL NON-FARTICIPATION

Project Numbes: 1254505
Funding Source Code: 0L05 | Funding Source Description: (B a2 0RO A
Category Number: 0100 ] Soutce Paiticipation Percent: 100 Priority Order: 1/
Line ltem Number; Combine: ()| 4o e Dode
Local Agresment Nbr: 0
Fed/State Project Nbi: NHY-019H[070)
State Accounting Code: Related ltem:
State Funding Code: Propazal Line Nbr:
Driginal Cap Aml: Prev Estimates Amt Uszed:
Current Cap Aml: Cunent Eztimate Amt Used:
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CONTRACT ADMINISTRATION

CONTRACT AUTHORITY

SCOPE

To establish a policy and procedure for utilizing the Contract Authority window.

GENERAL

The Contract Authority panel displays the users, office levels, global contract ac-
cess indicator, and user group assignments. For each user group assigned to a
user, a row will be created with specific contract authority. An authorized user can
assign global or specific contract authority based on the user's groups. An author-
ized user can end specific contract authority for personnel no longer needed to
work on the Contract.

The Resident and Assistant Resident Manager should assign contract authority to
employees who will need to access the contract. Employees that need to be given
contract authority including the Project Manager and Inspectors.

The users, which are placed in the following security groups, will be given Global
Contract Access to the contracts in their respective administrative offices:

RESADMIN, RESAUDIT, RESLBMAN,
DIVADMIN, DIVAUDIT, DIVINQRY,

These groups will not require specific contract authority.
MATADMIN, MATIAS, MATSTA, MATTEST, MATAUTH, MATINQRY,
CENADMIN, CENINQRY,

FHWA,

SYSADMIN,

REGSERV.

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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CONTRACT ADMINISTRATION

CONTRACT AUTHORITY

SCREENSHOTS

ﬂ AASHTD SiteManager

Fle Services Window Help
DREY D&

ﬂ Contract Authority

2
:

[=]

BEHEEHERE

EEEEEERER
HEIEIREREEE

Group Description Office-wide  Contract ld

(I | | E

w

>
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CONTRACT ADMINISTRATION

KEY DATES

SCOPE

To define the process for Key Dates in Sitemanager

GENERAL

Key Dates have been set up as Default Key Dates.

SCREENSHOT

¥ aasHTo SiteManager

Fle Ede Servikes Window Help
mIREY DS gl

< = L £ =
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CONTRACT ADMINISTRATION

KEY DATES

DEFAULT VALUES

Railroad

Insurance

None Out
of State

Tax Bond

How You
KNOwW

WHEN IT
OCCURS

Effective
Date

Railroad
Policy

Rec'd. by

Construc-
tion

Notified
by
Oklahoma
Tax

Commis-
sion

The Con-
tractor

begins
work on
the con-
tract.

All Physi-
cal

Work

Com-
pleted

WHO WILL SCHED-
ULE PROJECTED
DATE

When date is
posted Construc-
tion Division will
insert the pro-
jected date. The
projected date
will be the same
as the NTP Effec-
tive Date

No projected
date will be en-
tered.

No projected
date will be

entered.

The projected
date field will not
be used.

The projected
date field will

not be used

WHAT WILL DETER-
MINE ACTUAL DATE

The actual date
will be the same
as the projected
date. The actual
date will be enter
by the Construc-
tion Division at
the time the con-
tract is finalized.

The Construction
Division will en-
ter the actual
date

when the insur-
ance policy is
verified.

Tax Bond Posted
The Construction
Division will
enter the actual
date when the

tax bond is veri-
fied.

Residency

Personnel

Residency

Personnel

WHO IS NOTIFIED

The Assistant
Resident

Manager is
automatically

notified when
the projected
date has
passed.

No notification
will be sent.

This date is
used by the

Construction
Division for
tracking.

No notification
will be sent.
This date is
used by the
Construction
Division for
tracking

Assistant Divi-
sion Engineer

Assistant
Division

Engineer

TEXT MESSAGE
THAT GOES
WITH DATE

The Effec-
tive Date of
the Notice
to Proceed
has ar-
rived.

Work be-
gan on this
contract.

All physical
work is
completed
and ac-
cepted by
the resi-
dency.
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CONTRACT ADMINISTRATION

KeEy DATES

DEFAULT VALUES

Final
Acceptance

Date

NOT (Notice
of Termina-
tion) Date

Buy Amer-
ica

Railroad
Payment

Certification

Bridge
Foundation

Report

Residency
Audit

Complete

How You KNOw
WHEN IT OCCURS

All necessary
materials,

certifications,
etc. have bee

received.

the NOT
is submitted to

the ODEQ

Certification is

received by
the

Residency

Certification is
received by
the Residency

As-Builts are

completed

Residency
Audit

Complete

WHO wiLL
SCHEDULE PRO-
JECTED DATE

The projected
date field will

not be used.

The projected
date field will

not be used.

The projected
date field will

not be used.

The projected
date field will

not be used.

The projected
date field will

not be used.

The projected
date field will

not be used

WHAT WILL
DETERMINE
ACTUAL
DATE

Residency

Personnel

Residency

Personnel

Residency

Personnel

Residency

Personnel

Residency

Personnel

Residency

Auditor

WHO IS NOTI-
FIED

Assistant

Division

Engineer

Mickey Dolan

No notification
will be sent.
This date is
used by the
Residency for
finalization

No notification
will be sent.

This date is
used by the

Residency for
finalization

No notification
will be sent.

This date is
used by the

Residency for
finalization

Division

Auditor

TEXT MESSAGE THAT
GOES WITH DATE

The Dept. has
accepted the
contract & re-
leased the con-
tractor except
for some bond-
ing require-
ments.

A Notice of
Termination
has been sub-
mitted for this
contract.

None

The residency
has finished
their audit on
this project.
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CONTRACT ADMINISTRATION

KEY DATES

DEFAULT VALUES

KEY

DATE

Storm Wa-
ter Permit
Received

Division

Audit

Begins

Residency
Audit

Begins

How You
KNOW WHEN
IT OCCURS

Storm Wa-
ter Permit
Received

Division
Audit

Begins

Residency
Audit

Begins

WHO WILL SCHED-
ULE PROJECTED
DATE

The projected
date field will
not be used.

The projected
date field will
not be used.

The projected
date field will

not be used

WHAT WILL
DETERMINE
ACTUAL DATE

Residency

Personnel

Residency

Personnel

Residency

Auditor

WHO IS NOTIFIED

Mickey Dolan

Asst. Div.

Engr.

Division

Auditor

TEXT MESSAGE
THAT GOES WITH
DATE

The Field Divi-
sion has
started its
audit of this
project.

The residency
has started
their audit on
this project.
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CONTRACT ADMINISTRATION

KEY DATES
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CONTRACT ADMINISTRATION

CHECKLIST SCHEDULED EVENTS

SCOPE

To define the process for Checklist Scheduled Events

GENERAL

Checklist Scheduled Events have been set up as Default Checklist Events.

SCREENSHOT

E AASHTO SiteManager

Fle Edt Services Window Help
IREY DES 9=
¥ checklist Scheduled Events
Contract ID: 040210

Event Frequency Event Group MNext Proj Nbi of Required Discr  Requited Ext ~
Type Type Type Date Occrnc to Activate Ind  Doc Type  Ind

wape Rate Interview [CHMonihly  [Federal Requiremer 10/08/07 | N [ Jlewe  [N]|
Bulletin Boands Diree Time: Dy Fesferal Requaemer 01/20/05 Letter H
Pegrol Vesification Date Weekly  Federal Requiemer 08/23/08 Lettes

404 Const. Schedule W One Time Orly Corp of Engnees Fo 09/10/04 Cestiications
Stommweatet Inspection  Weekly DEQ Fomns o787 Cetifications:

NOT Submitted to ODEG One Time Onk DED Foms 0B/21/06 Lether =

Event Type: Wage Rate Inkerview [Checkksl v | Event Group Type: Federdl Aeguiement Fom
Fiequency Type: Monthy EventDag: 5 | Milestone No:  »
Mext Proj Date:  10/03/07 ] Reguited to Activate
Mbi of Dccunences: | Discrepancy
Required Doc Type: Leter w | [] Extemal Indicator
Distribution List: - | Recipient: tdaviz

Message Text: 4 wage rate interview iz dus on contract (M0Z10
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CONTRACT ADMINISTRATION

0400

CHECKLIST SCHEDULED EVENTS 0402.9
DEFAULT VALUES
NAME OF DISCREP- REQ . SCHED- ENTERED | NOTIFIED MESSAGE TEXT
EVENT ANCY TO ULED By
FREQ. By
INDICATOR | ACTI- By
VATE
Wage Y N Monthl | PM or RE, RE The monthly Wage
Rate y HEnE ~ditor Rate Interview has
. not occurred.
Interview tor
or PM
404 Y N One RE RE RE The 404 Schedule
. . Worksheet has not
P tt T .
ermittee ime been submitted.
Constr.
Schedule
Work-
sheet
Bulletin | Y N One RE RE RE The project's Bulle-
Boards . tin Board has not
Time
been posted.
Review Y N One RE RE RE The Progress Chart
eSS Time for this pro;e.ct has
not been reviewed
Chart
and accepted.
404 Y N One RE RE RE The 404 Permittee
Permittee Time Complianc e form
has not been sub-
Compli- mitted.
ance
Certifica-
tion
AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AucusT 2010
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CONTRACT ADMINISTRATION

CHECKLIST SCHEDULED EVENTS
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CONTRACT ADMINISTRATION

0400

CHECKLIST EVENT DATES

0402.10

SCOPE

To define the process for Checklist Event Dates.

GENERAL

This is the screen each residency will use to populate and fill in their date informa-
tion on each Checklist Event. This is located under Contract Administration \Con-
tract Records \Checklist Scheduled Events .

SCREENSHOT

P AASHTO SiteManager
Fle Edt Services Window Help

DNFY Dee oW

Event Group  Mext Proj Nbr of Hequired Disc:r  Required Ext ~
Type Date Occincto Activate Ind  Doc Type Ind

7| iV fete ]
One Time Orly Fedaral Flequiemer 01/20/05 Y Lt N

Payrol Vefication Dale Weekly  Federal Requremer 08/23/08 Lette

404 Const. Schedue W One Time Oriy Corp of Engrveer Fo 09/10/04 Certie tions

Stomwaler Inspection Weekly  DEQFoms  07/19/07 Centircations

NOT Submtted to ODED One Tive OrDEQ Foms  08/21/06 Letter

Review Progess Chart  Cine Time Oriy Specification lequs 01/20/05 Chast

Projected Date Actual Date
Inberviewead on project by propect mansgsr
Intervieveed on project by propect manager.
Inberviewsed on project by propect manager
Interviewed on proect by prossct manager.
Inberviewed on project by prowct manager
Interviewed on project by progect manager
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0400

CONTRACT ADMINISTRATION

0402.11

PERMITS

SCOPE

To establish a policy and procedure for utilizing the permits window in SiteMan-
ager.

GENERAL

The Permits window allows ODOT to add, modify, and delete contract permit data.
This is a record of the permits obtained for the contract, including the permit type,
the person who requested the permit, and the date the request was submitted.

ODOT will track two contract permits within SiteManager:

CoRP OF The Construction Division will log the receipt of this permit in the 1. sys-

ENGINEERS 404 | tem. This permit requires the submittal of two forms to the Corp of Engi-

PERMIT neers by the Resident Engineer: A 404 Permittee Construction Schedule
Worksheet and a 404 Permittee Compliance Certification. ODOT has estab-
lished Che cklist Events to monitor this activity. Refer to Section 400.1.6,
Checklist Event Dates and Default Checklist Event Dates or, the Glossary of
Terms for additional information.

DEQ The Construction Division will log the receipt of this permit in the 2. sys-

STORMWATER tem. This permit requires periodic inspections of the project for compliance

PERMIT with the permit requirements. A Stormwater Inspection Checklist Event has
been created to monitor this activity. Refer to Section 400.1.6, Checklist
Event Dates and Default Checklist Event Dates or, the Glossary of Terms for
additional information
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CONTRACT ADMINISTRATION|0400

PERMITS

0402.11

SCREENSHOTS

3 AASHTO SiteManager

Fle Edt Services Window Help

DT D gl O

Date Submilted Date Obtained Requester

04410/03  |DDOT Planning Divisson |

08/26/04  DDOT Construction Divirion

Peumi Type - 404 ot
Date Submitted :  01/31/03
Date Obtained : 041003
Requester : 0DOT Planning Division
Permit Number : 12770
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0400

CONTRACT ADMINISTRATION

0402.12

CORRESPONDENCE LOG

SCOPE

To establish a policy and procedure for utilizing the Correspondence Log window.

GENERAL

The Correspondence Log panel lets the user add and modify records of correspon-
dence related to a specific Contract. A correspondence record describes a docu-
ment that has been either sent or received by a user. The user can describe the
document, identify related records and disputes, attach OLE documents, forward
the correspondence record to other users, and open reference documents that
have been received with correspondence records from other users.

The Correspondence Log window is available for use, however it is not required
that ODOT personnel record correspondence in the Correspondence Log window.

CORRESPONDENCE TYPES: DOCUMENT CATEGORIES

CERTIFICATIONS 1. COMPTROLLER 1.
CHART 2. DBE IsSsuUE 2.
COMPLAINT 3. EEO IssuUE 3.
DRAWINGS 4. NOTICE TO PROCEED 4.

LETTER 5. PuBLIC AFFAIRS 5.

MATERIALS 6.

NTP (NoTICcE TO PROCEED) HOLD
7.

PHONE CONVERSATION 8.
PROGRESS CHART 9.
TEST REPORTS 10.

TRAFFIC CONTROL PLAN 11.

PAGE 70

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGusT 2010

CONTRACT ADMINSTRATION / CONTRACT RECORDS




CONTRACT ADMINISTRATION

0400

CORRESPONDENCE LoOG

0402.12

SCREENSHOTS

¥ AASHTO SiteManager
d.t

Fle Edit Services  Window Heip
DY DS gl P
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0400

CONTRACT ADMINISTRATION

0402.13

PLAN DISCREPANCIES

SCOPE

To establish a policy and procedure for utilizing the Plan Discrepancy
window.

GENERAL

The Plan Discrepancies panel lets the user record discrepancies to the Contract
plan. The Plan Discrepancy window should be used to document significant plan
discrepancies, such as but not limited to, the following:

Alignment Errors 1.
Missing or incorrect pay items on contracts 2.

Quantity discrepancies 3.

The creator of the plan discrepancy may indicate that the plan discrepancy was
discovered by the Consultant, the Contractor, the Residency, or other entity.

The Correction Date should be entered as the date the decision regarding the plan
discrepancy was made.

The Designer Information is optional to populate.

The Plan Discrepancy should reference a Daily Work Report, a Change Order or a
Dispute.
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CONTRACT ADMINISTRATION

0400

PLAN DISCREPANCIES

0402.13

SCREENSHOTS

3 AASHTO SiteManager
ﬂ.e

Fle Edt Services Window Help
DREY DS gl

:3 Plan Discrepancies

Cont ID: 040210  Dizcrepancy Serial Moc | ]
~ ~| Plan Page Number: |
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0400| CONTRACT ADMINISTRATION

0402.14 STOCKPILED MATERIAL
SCOPE

To establish the policy and procedure for creating and reviewing stockpiled materi-
als information on the Stockpiled Materials window in SiteManager.

GENERAL

Contract Administration.Contracts.Stockpiled Materials is the function of SiteMan-
ager where authorized personnel may assign materials to stockpile for the Con-
tract, and enter invoice data for those stockpiled materials. The window also al-
lows the user to replenish depleted material stockpiles, as needed. Contract Line
Item data is displayed in the top datawindow and stockpiled material data in the
bottom datawindow. This data is used during estimate generation to determine
the amount to be paid for the Items installed. The estimate process enters the
installed quantity and the amount paid to date on the Stockpiled Materials win-
dow. When the user closes out a stockpile, the estimate process also generates a
line item adjustment which will retain any of the initial payment amount indicated
on the stockpile that has not been recouped during usage of the stockpile. The
system will automatically close a stockpiled material record when the remaining
quantity reaches zero (0), or the user can manually close out the balance of a
stockpiled material and transfer it to another contract.

In ODOT, stockpile records will be created and maintained by members of the
RESPRMAN security group.

In ODOT, Material-on-hand, stockpiled materials, and material allowances are all
terms synonymous with Section 109.07 of the Standard Specifications Payment
for Material-on-hand.

Refer to the Construction Control Directive No 930730 for important points to re-
member when reviewing a request for payment of material-on-hand.
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CONTRACT ADMINISTRATION|0400

STOCKPILED MATERIAL 0402.14

SCREENSHOTS

¥ AASHTO SiteManager
Fle Edt Sarvices Window Help

mMEEY DEE g-
ﬂ Stockpiled Materials

Contract ID: 040210
Uitz
Item Description:

Matl Code: I |Stockpiled Desc: Status: Open
Invoice Date  Invoice Humber Quantity Units Unit Price
L {000 w | 1500000

Conv Factor  Conv Unit Price  Invoice Amt  Initial Invoice Payment  Mall 5Sn Replenish Sn
. 00000 Piaancs - e
Remaining Gty Installed Qiy To Date  Paid To Date

] 1060 300

DEFAULT VALUES

The user responsible for creating a stockpile should consider the following issues
prior to creating a new stockpile in SiteManager:

WHICH LINE ITEMS IN THE CONTRACT INCLUDE THE INVOICED MATERIAL?

(NOTE: IT IS POSSIBLE TO HAVE VARIOUS MATERIAL COMPONENTS INCLUDED ON THE INVOICE
WHICH EFFECT SEPARATE LINE ITEMS IN THE CONTRACT.)

IF THE MATERIALS WILL BE APPLIED TO MORE THAN ONE LINE ITEM, HOW MUCH OF THE TOTAL
INVOICED MATERIAL QUANTITY SHOULD BE ALLOCATED TO EACH ITEM?

WHAT IS THE CONVERSION FACTOR FOR EACH STOCKPILED MATERIAL?

The user must calculate how many units of the material are in one unit of the line
item. (Note: If the unit for the line item and the unit for the stockpiled material are
the same, the conversion factor would equal one.)

If an initial payment amount is due, the user needs to determine which Contract
Line Items pay this amount.

The user responsible for creating a stockpile will enter the following information on
the Stockpiled Materials window:

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010
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0400

CONTRACT ADMINISTRATION

0402.14

STOCKPILED MATERIAL

DEFAULT VALUES

Matl Code

Leave blank

Stockpiled
Desc

A description of the material (or item) being stockpiled. The user will populate
this field with the name of the material the stockpile will be created for.

Status

The status of a stockpiled material is either Open, Active, or Closed. New ma-
terials are given Open status. Materials included in an estimate are given Ac-
tive status. When a balance is closed out, the material is given closed status.
Open and active materials can be modified unless an estimate is pending.
Only open materials can be deleted.

Invoice
Date

The user will populate this field with the date of the invoice.

Invoice
Number

The user will populate this field with the Invoice Number.

Quantity

The user will populate this field with the number of units received. When
modified, this value cannot be less that the Installed Qty To Date recorded in
SiteManager.

Units

Units of the stockpiled material (ie. Each, Ton, etc). The user will populate
this field with the appropriate units from the drop down list.

Unit Price

The user will populate this field with the Invoice unit price, including tax.

Conv Fac-
tor

The conversion factor is derived from the Contract information. It indicates
how many units of the stockpiled material are used in one unit of the Contract
Line Item. If the user enters a non-contract material in the Stockpiled De-
scription field, the conversion factor defaults to one (1.0). This value indicates
that one unit of the material is used in each unit of the Item. The user should
verify that the conversion factor is correct and, if not, enter the correct value.
For example, if each linear foot of retaining wall requires three bolts, - the
user enters a conversion factor of three (3.0) for the bolts.

Conv Unit
Price

This field will be populated automatically and equals Conversion Factor * Unit
Price.

Invoice
Amt

This field will be populated automatically and equals Quantity * Unit Price

Initial In-
voice Pay-
ment

The initial payment to be applied to the invoice upon generation of the first
estimate for the stockpiled material. This value cannot be more than the In-
voice Amount.

Remaining
Quantity

This field will be populated automatically and equals Quantity - Installed Qty
to Date

Installed

Qty to
Date

This field will be populated automatically and equals Paid Line Item Amount *
Conversion Factor.

Paid to
Date

This field will be populated automatically with the amount that has been paid
for the stockpiled material to date on an estimate. This value is calculated by
the estimate generation process. The amount claimed on the invoice shall not
exceed 90% of the price bid in accordance with ODOT Specification 109.07
and Construction Control Directive No 930730. If the amount claimed on the
invoice exceeds 90% of the price bid, the Unit Price will need to be adjusted
to 90% and the adjusted price will be recorded in SiteManager.
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CONTRACT ADMINISTRATION|0400

FORCE ACCOUNT 0402.15
SCOPE 1

)
&/
ODOT WILL NOT USE THIS WINDOW h

SCREENSHOTS

T3 AASHTO SiteManager

File Edt Sarvices Window Heip

DEPEY DFeE THP

ﬂ Force Accounts
" Equipment Labor Mateidl  Summary

Contract ID: 040210 Force Aceount ID: 1
Description: | . Equipment: 300
Puipose: | | Labor: $.00
Matesials: §00
Subtotal: £00
Dther Adjustment: 3.00
Total: 00

B E
AR

Foice Account Equipment Descriplion Used Rate  Idle Rate Owned or Rented Type

ADDITIONAL COMMENTS

The purpose of a Force Account is to record unexpected and unplanned expenses.
A new Force Account describes the work to be done and lists the equipment, labor,
and materials to be used, including rates per hour and costs per unit.
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0402.16 DESIGN EVALUATION

|""""[ SCOPE
&/

ODOT WILL NOT USE THIS WINDOW

SCREENSHOTS

"3 AASHTO SiteManager
ag)

Fle Edt Services Window Help
DR DEsagl@d O

1 Design Evaluation

ControctID: 040210

Design Category

ADDITIONAL COMMENTS
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CONTRACT ADMINISTRATION|0400

DiIsPUTES / CLAIMS 0402.17

SCOPE

To establish the procedure for tracking disputes or claims for a contract in Site-
Manager.

GENERAL

The Dispute/Claim panel provides fo r the documentation of disputes or claims

received by the Residency or appealed to the Assistant Director-Operations. The
Disputes/Claim window has the appropriate fields to easily determine when the

dispute/claim was received, who resolved the dispute/claim and what resolution
was ultimately determined. ODOT will use this portion of the SiteManager data-
base to track all disputes/claims statewide. The following security groups will be
given the access shown for this window:

All disputes/claims submitted by a contractor to ODOT, at any level, will be logged
into SiteManager. Claims received by the Residency will be logged and addressed

by Residency personnel. Claims appealed to the Assistant Director-Operations will
be addressed by the Assistant Director and logged by the Construction Division. It
will be possible to have more than one Dispute ID for the same claim. Claims that

are initially denied at the Residency level and then appealed to the Assistant Di-
rector is one example were more than one Dispute ID will be logged for the same
claim issue.

The following selections will be performed on the Dispute/Claim window when log-
ging a dispute/claim:
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0400

CONTRACT ADMINISTRATION

0402.17

DISPUTES / CLAIMS

SCREENSHOTS

AASHTOD SiteManager
L] ag

Fle Edt Services Window Help
DY DEsagd
ﬂ Disputes / Claims

Descripion  Recoients

Contract |D: 40435
| Dispute 1D: 1 Type Ind: (7270 v Stalus: Subcontr ID: |MIDWEST ASPHALT COF » |
Category Type: Extawok  »  Estimate Nbr: | | Requested Days: |
Requested Amb: $56.765.90) Settled Dags: | Setiled Amt: .00
Received Date:  05/22/05 Logged Date:  11/07/0 Diary Start Dake:  00/00/00
Diary End Date:  00/0070  Conbractor Accepled Date: ! Dept Aesolved Date:  00/00/00
Rezouion N e oo e 0
Reason Type: Resolved 2t the Division/Resdency lev v/
Remarks: Duit dizagreed that only milled Hl.lll:l‘u Strip waz allowed by the specilications and stated that -~

foimed Rumble Stip was also all and d & price ad| it from $0. 35/ to $0.64/16,
[Letter dated May 23, 2005]

Project Number  Line Item

DEFAULT VALUES

Dispute ID This field will be automatically populated by the system, in a sequential
order, for the selected contract.

Type Ind Select either dispute or claim. Refer to the Glossary of Terms for a defi-
nition of either Dispute or Claim .

Status Select appropriate status for the dispute/claim. This field will be modified
during the life cycle of a dispute/claim. Initially, and until definitive action
is taken, the status of the dispute/claim shall be open. When the dispute/
claim has been resolved, the status shall be changed to either denied-if
the dispute/claim was denied or resolved-if the dispute/claim was re-
solved in some fashion.

Subcontractor | Indicate the approved subcontractor that may be associated with the dis-
ID pute/claim.

Category Some dispute/claims submitted by the contractor may fit into several
Type categories. Select the category that is associated with the largest dollar
amount of the dispute/claim.

Indicate the appropriate category type. The category definitions are
shown in the following table:
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0400

0402.17

CONTRACT ADMINISTRATION

DiIsPUTES / CLAIMS

DEFAULT VALUES

Category Type

CoDE ID

D001

DESCRIPTION

ODOT Delay

Differing
Site Condi-
tion

Time
Charges

Third Party
Delay

Extra Work

DEFINITION

Select this category if the reason for the dispute/claim is
due to a delay by caused by ODOT.

Select this category if the reason for the dispute/claim is
due to conditions at the site. Refer to Section 101.26 of
the Standard Specifications.

Select this category if the reason for the dispute/claim is
due to the way contract time charges have been applied
on the contract.

Select this category if the reason for the dispute/claim is
due to delay caused by entities which were not a part of
the contract.

Select this category if the reason for the dispute/claim is

due to extra work added to the contract where the con-
tractor did not agree

Select this category if the reason for the dispute/claim is
due to changes made to the existing contract were the
contractor did not agree.

Contract
Changes

Select this category if the reason for the dispute/claim is
due to a material issue on the contract.

Materials

Estimate Nbr Select the estimate, if appropriate, that is related to the dispute/claim or,
indicate the estimate number that the claim settlement was paid to the

contractor.

Requested
Days

Indicate the number of days requested by the contractor on the dispute/
claim.

Requested
Amount

Indicate the total dollar amount requested by the contractor on the dis-
pute/claim.

Settled Days

If the dispute/claim has been resolved, indicate the number of days that
either the contract time or milestone was modified

Settled Amt. If the dispute/claim has been resolved, indicate the total dollar amount of

the settlement.

Received Date | Enter the date when either the Residency or the Assistant Director received

the claim/dispute.

Logged Date This field will automatically be populated by the system on the date that

the dispute/claim is logged.

AUTHORIZED BY CONSTRUCTION DIVISION ON 1 AuGcusT 2010

PAGE 81

CONTRACT ADMINSTRATION / CONTRACT RECORDS




0400

CONTRACT ADMINISTRATION

0402.17

DISPUTES / CLAIMS

DEFAULT VALUES

Diary Start Date

Diary End Date

Contractor
Accepted Date
Department
Resolved Date
FHWA

Concurrence
Date

Release/

Payment Date

Resolution

Reason Type

Remarks

If issues relating to this dispute/claim have been documented in the
Daily Work Report or the Diary screen, indicate the first occurrence of
the documentation.

If issues relating to this dispute/cl aim have been documented in the
Daily Work Report or the Diary screen, indicate the last occurrence of
the documentation.

Indicate the date in which the contractor accepted the dispute/claim
settlement.

Indicate the date in which the Department resolved the dispute/claim
internally.

If the contract contains Federal oversight projects, indicate the date in
which the Federal Highway Administration agreed with the settlement.

Indicate the date in which either t he time extension was applied or
payment was posted on the contract.

Until the claim is either resolved or denied, this field should indicate
Spaces . At the point in time the dispute/claim is resolved, indicate the
level within ODOT that either resolved or denied the dispute/claim. The
following selections will be available for this field:

CoDE ID DESCRIPTION

AO001 DENIED AT THE DIVISION/RESIDENCY LEVEL
A002 RESOLVED AT THE DIVISION/RESIDENCY LEVEL
A003 DENIED AT THE A.D.-OPERATIONS LEVEL
A004 RESOLVED AT THE A.D.-OPERATIONS LEVEL
AO005 RESOLVED THROUGH MEDIATION™
AO006 RESOLVED THROUGH ARBITRATION™

A007 RESOLVED THROUGH LITIGATION™

Refer to the Glossary of Terms for a definition of: Mediation , Arbitra-
tion , Litigation

Describe the issues in the dispute/claim, in enough detail, so that any-
one reviewing this window can grasp a good understanding of the is-
sues.
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0400

DiIsPUTES / CLAIMS

0402.17

SCREENSHOTS

] AASHTO SiteManager
d.g

Fle Edk Services Window Help

IRP? DS IR

1 Disputes / Claims

Desciipton ~~~ Recipients Reloled Aecords

Contraet 1D: 040435 | Dispute ID: 1

Recipient Due Date Doc Sent Doc Received  Aecipient
Date Date R

esponze Date
oo —

Recipient: I | Due Date: | 00/00/00)
Doc Sent Date:  00/00/00  Doc Received Date:|  00/00/00  Recipient Response Date:  00/00/00

Remarksz: |

DEFAULT VALUES

The Recipients folder tab displays the dispute/claim recipients data that can be
added, deleted, updated, or viewed. This folder tab records data on people who
have been assigned to respond to the dispute or claim. In addition, the system
notifies each recipient of his pending assignment with an In-Box message. This
function will be available for use by the person who is addressing the issues in the
claim/dispute and will be used as appropriate.
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0400| CONTRACT ADMINISTRATION

0402.17 DISPUTES / CLAIMS
SCREENSHOTS

F3 AASHTO SiteManager

File Edt Services Window Help

me s =

¥ Disputes / Claims

" Descigion '~ Recilents | Reloted Records

Contract ID: 040435  Dispute 1D: 1
Entered Date Related Records
110705  [Change Order

DEFAULT VALUES

The Related Records tab displays a list of SiteManager records related to the se-
lected dispute or claim. This lets the user navigate automatically to the related re-
cord's panel (e.g., Plan Discrepancies, Change Order, Correspondence Log).

This function will be available for use to determine the associated records. This in-
formation shown on this tab will be used as appropriate.
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0400

DSS CONTRACTS

0402.18

ODOT WILL NOT USE THIS WINDOW

SCREENSHOTS

E AASHTO SiteManager

Fle Services Window Help
ol R = |

E DSS Contracts

Contract 1D Send Sent Dt Vend Id Vend Name
¥ [00/00/0000{SE1401463  [APAC-OKLAHOMA, INC.

10/23/2006 730592341 THE QUAPAW COMPANY

10/23/2006 730731258 HASKELL LEMOM COMSTRUCTION CO.
10/23/2006 731174172 HUB CONSTRUCTION, INC.

10/23/2006 730739063 T &G CONSTRUCTION, INC.

A0/Z3/2006 730731258 HASKELL LEMON CONSTRUCTION CO.
D0/00/0000 420364440 KOSS CONSTRUCTION COMPANY & SUBSIDIARY
10/23/2006 480673020 BALLOU CONSTRUCTION CO., INC.

10/23/2006 730626847 THE CUMMINS CONSTRUCTION CO.. INC,
072372006 730626847 THE CUMMING CONSTRUCTION CO;, INC.
10/23/2006 470485715 WITTWER COMSTRUCTION CO... INC.

Tzz=z=z=zz==ZZ=

Send to D5S:
DSS Last Sent Date: 00/00,0000,

ADDITIONAL COMMENTS

.

"
Y
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CONTRACTOR MANAGEMENT

OVERVIEW

TABLE OF CONTENTS
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CONTRACTOR MANAGEMENT

1 siteMa nager Panel

Accessories(+] ]

Contract 3 Fipsline{+] Cortractor Chengs  Civil Rightsi+]  Materials
Administration(+] /A +) Payments(+) Orders(+) M anagement(+]

fecessonish+]  Swstem Maruiak+]
Administration(+]

ﬂ SiteManager Panel
[ Mo Parel

5 SiteManager Panel
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CONTRACT ADMINISTRATION

CONSTRUCTION CONFERENCE

SCOPE

To establish a policy & procedure for the Construction Conference window

GENERAL

The Construction Conference panel lets the user view and add construction con-
ference data. The user typically adds conference data after the conference oc-
curs. This panel is used to record the conference title, date, attendees, and notes
on the directives, issues, and major topics discussed at the conference. The sys-
tem assigns a serial number to the conference record. If attendees are listed on
the panel, the conference record can not be deleted. The following security
groups will have the accesses shown for this window:

The Construction Conference window should be used to provide general informa-
tion to ODOT personnel. Topics that should be input in this window include but is
not limited to the following:

Pre-Work Construction Data

Construction Control Directives (CCD'S)

Contract Details

Traffic Control Plans

Utilities
Letters and other standard documentation should continue to be provided to the

contractor. The relevant details from the letters can be copied and pasted into
the Construction Conference window.
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CONSTRUCTION CONFERENCE

SCREENSHOTS

File Ed® Services Window Help
DY DS g - P

ﬂ Construction Conference Data
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CONTRACT ADMINISTRATION

PROGRESS SCHEDULE

SCOPE

To establish a policy and procedure for utilizing the Progress Schedule window.

GENERAL

The Progress Schedule panel lets the user add, modify , and view a Contract's
Progress Schedule. The user selects a schedule type, enters time periods, and en-
ters the percentage of Contract work to be completed in each time period. The
time periods are measured in either days or dates, depending on the Time
Charges Type of the Contract. If the Critical Path Method schedule type is se-
lected, only the final day or date can be tracked. If a schedule type is not se-
lected, SiteManager does not track the Contract's progress.

A daily batch process calculates the actual percentages of the Contract time and
work completed in each time period. If the work falls behind schedule by an
amount t hat exceeds the Variance Percentage, the batch process notifies Con-
tract personnel. The user can override the percentages calculated by the batch
process and enter new values. If the user changes the schedule type, any time
period with an actual percentage value is deleted and the user can enter new time

periods. The Progress Schedule panel displays a column graph corresponding to
the schedule data. The graph displays the actual percentage completed (amount
and time) versus the schedule. The user can maximize the graph by clicking the
maximize box and return it to original size by clicking the original box.
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PROGRESS SCHEDULE

SCREENSHOTS

E AASHTO SiteManager
Fla Edk Services Window Help

DY DS gl O
¥ Progress Schedule

Time Charges Type: FIXED COMPLETION DAT
|

L
:

Schedule Date (Format: VYV MM DO}

[- vana st [ dacumomard B 3o T
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CONTRACT ADMINISTRATION

SUBCONTRACTS

SCOPE

To define the process for handling Subcontracts in Sitemanager

GENERAL

ODOT will be using a component of Sitemanager called "Sitexchange" to electroni-
cally process subcontracts from the Contractor to the Construction Division. Each
Residency will be able to see a subcontractor once it is passed from SiteXchange
to SiteManager; however, the residency will not be able to charge items to a sub-
contractor until Construction Division puts in the approval date.

If a subcontract does not have an approval date populated, please contact the
Construction Division for further information

SCREENSHOT

Fle Edt Services Window Help
IREY DS gl O

Descripion "~ ltems Contiact ID : 04043

SubCont Nbr- I | Parent Subcont Nbr: | ] Supp/Haules Ind [ |
Subcontractor: ) Contract DBE Goal Pct: 800

SubCont Type: ~ DBE Type: Space: « |[Verilied Payment Amt
Woik Type: K cﬂle:__ Last: 00 Total: 00 |

Approval Date: 00/00/00 | Pct Tends DBE Goak: 00 Fed Supp/Haul Fund Pet: 00

Amounts  Pet of Tatal Sub'd  Pot of Total Contract
0 a o0

Thiz SubContract:
Thiz Diginal Commitment :

| 214543000

[ .00

124085501

Total Towards Max [non-zpcity): m
Total Spelty Subcontracted: L
Total Subcontiacted: 8 323470.00
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SUBCONTRACTS

SCREENSHOTS

The following information should help explain each field located on the Subcontract
Screen located under the Contract Administration \Contractor Management \Sub-
contracts Icon:

SUBCONT NBR 1.The subcontract numbering system has changed since we went
on line with SiteManager If there is a DBE Goal, the DBE's listed in
the contract to meet that goal come across at the time awards are
passed to Construction Division. They are approved once the re-
quired paperwork is received in Construction's Office. This has
caused our numbering system to change as SiteManager automati-
cally numbers them from No. 1, etc. numerically till the end of the
project.

PARENT SUB- this field will not be used by ODOT

CONTR NBR

SUBCONTRACTOR | Name of Subcontractor

ISUPP /HAULER The box will be checked when we have loaded a DBE Supplier or
ND
Hauler

If it is a supplier or hauler, the Supp/Hauler Indicator Box will be
checked. Note: We only track DBE Haulers and Suppliers

ConTRACT DBE | This field is the DBE Goal which is shown in the original contract
GoAL Per document. This should come over from LAS/PES.

SUBCONT Describes whether the subcontractor is: Supplier, Hauler/Trucking,
TYPE Engineering (Staking or QAQC)

DBE Tvpe What type of DBE/ WBE is this subcontractor, supplier or hauler? Or
is this a Non-DBE/WBE subcontractor, supplier, or hauler.

VERIFIED Will be updated in the Civil Rights portion of Sitemanager. Please
PAYMENT refer to DBE Tracking in the Procedure Manual.

AMT
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SUBCONTRACTS

DEFAULT VALUES

WORK TYPE

CERT TYPE

APPROVAL DATE

PcT TOWARDS
DBE GoOAL

FED Supp / HAUL
FuND PcT :

THIS SUBCON-
TRACT AMOUNT

PCT OF TOTAL S U
B 'D

T HIS ORIGINAL
COMMITMENT

T HIS CURRENT
COMMITMENT

TOTAL ORIGINAL
COMMITMENT

ToTAL CURRENT
COMMITMENT

TOTAL ALLOWABLE
Max ( NON -
SPCLTY)

TOTAL TOWARDS
MAX

( NON -SPCLTY)

TOTAL

SUBCONTRACTED

This describes what the Subcontractor, Supplier or Hauler is quali-
fied to perform on each contract such as: Bridge, Paving, Materials,
etc. This field will be verified by the Construction Division.

This describes what the DBE is certified to perform.

This field is filled in by the Construction Division when the Subcontractor,
Supplier or Hauler is approved to go to work on the job.

Shows the percent of the contract being performed by DBEs

Whether the DBE Hauler or Supplier is certified for 100% or 60% credit for
their work on the contract towards the goal. This information is in the Con-
tract under Special Provision for Disadvantaged Business Enterprises Pro-
grams. Percentage allowed by a DBE can also be found in the Regulatory
Services DBE Directory updated monthly and located on ODOT's Web-
site\Click on DBE\Click current year\click on current month .

The amount of this subcontract or agreement.

Percent of this subcontract or agreement.

The amount this sub was obligated for in the contract.
The original commitment in the contract for this sub.
Total of all commitments by all subcontractors, suppliers or haulers in the

contract.

Total of all commitments by all subcontractors, suppliers or haulers in the
contract including any waivers that may have been issued.

ODOT does not track specialty or non-specialty items. This field will not be
used.

This field fills in automatically when the subcontract is added. Total
Spclty Subcontracted - ODOT will not use this field.

This amount is the total of this subcontract, supplier or hauling contract.
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CONTRACT ADMINISTRATION

CONTRACTOR PAYROLLS

ODOT WILL NOT USE THIS WINDOW

SCREENSHOTS

T3 AASHTO SiteManager
File Edt Services Window Help

MY DEE T
Ermployes Iniormation ' Employee Dady Information.

I Pagroll Information

Conlract 1D 40436 | VendorlD:
Pagroll Received:  00/00/00 [ Certified

For Period Ending: 000000 [J Ho Emplopes Hours for perod
|0n E stimate: ["] Payroll Exception Processed

ADDITIONAL COMMENTS

Please refer to Section 1200 for Payroll Tracking
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DOCUMENT SUBMISSION

- |ScopPE

ODOT WILL NOT USE THIS WINDOW

SCREENSHOTS

Fle Edt Services Window Help
ODNEY D TH

E Document Submission

ADDITIONAL COMMENTS
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CONTRACT ADMINISTRATION

CONTRACTOR EVALUATION

ODOT WILL NOT USE THIS WINDOW

SCREENSHOTS

Fle Edt Services Window Help
DY DEEagd O w

ﬂ Contractor Evaluation

Evaluation D ate

1211/.08 ailoon. Andcanelta C

L]

Evaluation Date: f12/711/03 Contractor: v | Raling: .00 )
Evaluator: Wiion Atanetial.
P“IM
Begin Date: 00/00/00 End Date: 00/00/00 | Conitact Evalusted Ind [ ]

Work Desciiption: |

ADDITIONAL COMMENTS
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CONTRACT ADMINISTRATION

CONTRACTOR PAYROLL LOAD

SCOPE

ODOT WILL NOT USE THIS WINDOW

SCREENSHOTS

3 AASHTO SiteManager
H ag)

File Services Window Help
DIREY DEEaE

ﬂ Contractor Payroll Load

ADDITIONAL COMMENTS

Please refer to Section 1200 for Payroll Tracking
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DOCUMENT SUBMISSION REVIEW

ODOT WILL NOT USE THIS WINDOW

SCREENSHOTS

2 AASHTO SiteManager

File Edit Services ‘window Help
=T A == =

™ Document Submission Review

Name: | Date: [00/00/00

Recommendation: Remarks:
~ Approved As Noted
 Approved
" Denied

ADDITIONAL COMMENTS
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OVERVIEW

TABLE OF CONTENTS

¢ 404.0 - REPORTS 404.6 - SUBCONTRACT VALUE

404.1 - CONTRACT STATUS 404.7 - CONTRACTOR CURRENT STATUS

404.2 - REQUIRED DOCUMENTS 404.8 - CONTRACTOR BEHIND SCHEDULE
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404.5 - DIspUTE/CLAIM SUMMARY 404.11 - VIEW SAVED REPORTS
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REPORTS

1 siteMa nager Panel
Accessories(+] ]

¥ Q@ g X

Cantractor Change Civil Rights[+]
Payments(+] Orders(+) M anagement(+]

Contract Pipeline(+)
Administration(+]

System Manuals(+]

Accessofies(+]
Administration|+]

n SiteManager Panel

Mon Pacel Contiact Admesstiatiorls] |
& [ ﬁ I _[EI @ ﬂ
MM It Quaniy
o ﬁ

Past
BM Histotp ok, m:- Fhml'lrIPSHI
Sehackde Cangleean
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CONTRACT ADMINISTRATION

CONTRACT STATUS

SCOPE

To establish a policy and procedure for utilizing the Contract Status Report

GENERAL

The Contract Status Report panel lets the user generate a Contract status report
consisting of a report header, the Contract critical dates, the percentage of work
complete by time and dollars, the current Contract amounts, and a Project break-
down. The current Contract amounts include values from approved estimates;
pending estimates are not included. The Contract Status Report displays informa-
tion on contracts with a status of Active or Pending, unless the user specifically se-
lects an Archived or Complete contract through the Contract ID field on the report
criteria window. In all other instances, a filter is applied to the report so that only
Active and Pending contracts are displayed.

The Contract Status Report may be used by the Residency Auditor to identify Con-
tract Completion requirements that have not been met prior to running the last

Progress Estimate to pay completed work not included on a previous Progress Esti-
mate.

SCREENSHOT

RPT B | RCACOMST Dabe 127005308
GSEA D ;b [ epamtmnd csl 11 el s Page: 10l
CIMTHACT STATUS HEPTNT
A Canrbeaacn
Gl gl 10 090134 Fedl Siale Progeol Husler
Wendon I0: THOSIIN Cimvest 5tatus
Wisnilad Name: TOANLET PASTal G0 MG
Location ; BACART HUR BLYD - PR b 0w, S0TH 5T TO W W ERD STREET
Cisindy: DELAHDBIA
Dimiuaen [ Memdency 01
Wik Typer GRADE DIRAM L BUFFALE Vi [R5
Sehedade Type Frlasags Poi D

Ol D 250 Cumiorsd oy 1179 Armaerensg Doy 17
Balpwiiedd Qi (070 haiged Daps: 1147 Pl CmpltfTame] 05

[P T ) Oipenes b Toaill (UTLST0N  ((viginad Complabion: (LN
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CONTRACT ADMINISTRATION

REQUIRED DOCUMENTS

ODOT WILL NOT USE THIS WINDOW

SCREENSHOTS

ﬂ Heguired Dae e nti

RFTAR: RCAR QRN 0k hakusima DATE: 12°71°00%
IFSEH: ol pin [Fepealmenk o 11aneptshon PAGL: 10 2154
Repind Dooamsants Report [Exisinal sr babemal]

Condract 1D (IL4S Fedrime Moy Project Nbe: ITEOTIETETN DO
Wik [hepcraplion: SAFE TV IMPRIVEMENT
Leszation: 140841235, VERIDLS LOCATIONS IH DHOLAHDMA CITY,
Prims Contractor; TI07361 TELCD SUPPLY COMPENY Slatu: Cormplede

ecument Daacripisn: | e Evend Doscrphaon Sulstr Howd:
Fr eguennngys D Toww Dk el Projecied Dala: 057474
Ewiennad |nadacaion: b Jia i Gz 0 FAegd To Activaln Contiack B Cause Papmest Diaciepanoy.
Dum (hats Hecemed Daln
L IELE
DAL DAL
P e (70T
(AT
P27
L e B
571814
OTA&T4
BT
20T
73104
AT
1L
N 7250
LM
/2505
0715
N 7290
AL AT
/25705
/A5
2405

ocument Deaciptsn: TRt Ewverd D P Flemvsrer P R
Fi eduienicy? D Teess Dl e Pragected Date) DT
Lwtpnrasd | e stoa- B ik O Oaz 0 FAegd Te Actreale Contiacl N Cauen I"spment Diacispancy v
Dum [habe Ancoreed Daln
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CONTRACT ADMINISTRATION

ITEM QUANTITY

SCOPE

To establish a policy and procedure for utilizing the Item Quantity Report.

GENERAL

The Item Quantity Report lists all Contract Item quantities that are found in the
database based on user-selected criteria. This report can be generated on all Con-
tract Items (i.e., Original, Change Order, Current, Installed, Paid, Final). The
Items are grouped by Item Code and Project Number. An Item cost summary is
displayed for each group.

The Item Quantity Report may be generated during the Contract Finalization proc-
ess to determine which Contract Items do not have approved final quantities.

SCREENSHOT

Zoom 100 = | Copies 1 2|

AFTAL: RCAITOHTY i latarma DATE: WA
WEER:  asdyon Dlegiatmend o §oaspol ol PAGE- 1 of B4
Conliect B 250500 ITEM GUARTITY FREPORT

Laws  Slafun Wid Alimal Dyigunal Mt Ol Qi beall Oy Pakd Fanal
Wia  Tpps  Dwandity (R il Oy TaDala TaDaa Wik y

Patpoct Husnbies: | T42E22

(fimCdt 104 (00 Dwscrietion | COMSTFUCTION MISCELLAREDUS. Unit Typa: £
Supp Beccl

v[l.'.m h:l;: T 410000 Qoo

0300  Dencipton | COMSTRUCTION HISCELLAHEDLS

T Cilt 10 0300  Dadedinpiesn © DOMSTRUCTION HISCELLANEDLUS
Sapp Dowch
Supp Pewd
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CONTRACT ADMINISTRATION

WORK ITEM REPORT

SCOPE

To establish a policy and procedure for utilizing the Item Work Report.

GENERAL

The Item Work Report lists all of the Contract Item work records found in the data-
base based on user-selected criteria. This report displays the original bid quantity,
current quantity, and installed quantity of the selected Item. The data is grouped
according to the Item Code and Project Number. The bid quantity, current quan-
tity, and installed quantity of Items is summarized for each group. The Project
Manager and/or Residency Auditor who generates the estimate may use the Item
Work Report to review the items of work installed within the estimate period and to
verify that all items marked for inclusion on the estimate record are correct. The
Project Manager and/or the Residency Auditor may also view the Item Work Report

between estimate periods to review installed work quantities for contract line
items.

SCREENSHOT

ﬂ Item Work Report
Zoom: (100 -2 | Copies: 1 -2 |

RPT-ID: RCAITWRE DOklahoma
USER: awilson D tof T
COMTRACT ITEM WORK REPORT

DATE: 05/28/2M0
PAGE: 10of1

Contract 1D: 020430 Federal/State Project Mbi: CIRE-109C(096)RE
Location: COUNTY ROAD: OWER NORTH CaMaDIaN RIVER, 5.0MILES MORTH AN

Work Type: BRIDGE AMND APPROACHES

Route Nbr: COUNTY ROAD EW-31

Contractor: 731427175

K &R BUILDERS, INC.

Project Number: 2183804
Qty Reported: 0.95

Bid Qty: 1.00
Authorized Oty: 0.95

Current Oty: 1.00
Installed Qty: 0.95

Line Humber DWR Date Inspector

DWR .
DWR Qty Appr. From Station

To Station

Item Code: 642 0033
Supp Desc 1:
Supp Desc 2:

Item Description: STAKIMG

0033 1243172008
0033 0141572009
0033 03/15/2009  dashle0l
0033 04/15/2003  dashlell

Oty Reported To Date: 095

dashlell
dashlell

0.25 +0
025 +0
0.25 +0
021 v +0
Qty Authorized To Date: 095

+0

+0

+0

+0 1]
Qty Installed To Date: 0595
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CONTRACT ADMINISTRATION

DISPUTE CLAIM SUMMARY

SCOPE

To establish a policy and procedure for utilizing the Dispute/Claim Summary Re-
port.

GENERAL

The Contract Dispute/Claim report lists all of the disputes and claims that are
found in the database based on user-selected criteria. This report can be gener-
ated for a Contract, Prime Contractor, dispute category, or for all disputes.
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CONTRACT ADMINISTRATION

SUBCONTRACT VALUE

SCOPE

To establish a policy and procedure for utilizing the Subcontract Value Report.

GENERAL

The Subcontract Value report lists the value of Subcontracts for a specific Contract
or administrative office. When a Contract is specified, the Contract Line Item data
is included in the report.
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CONTRACT ADMINISTRATION

CONTRACTOR CURRENT STATUS

SCOPE

To establish a policy and procedure for utilizing the Contractor Cur-
rent Status Report.

GENERAL

The Contractor Current Status report lists all Contractors, their Contracts, and
Contract status. Status is defined as the progress of the Contract relative to both
time and amount. If an office ID is indicated, the Contractors and Contracts in the
selected office are listed. If no office ID is indicated, all Contractors and Contracts
are listed. The system generates the report by reading the Contract, Contract
Vendor, and Contract Progress Schedule tables.
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CONTRACT ADMINISTRATION

CONTRACTOR BEHINE SCHEDULE

ODOT WILL NOT USE THIS WINDOW

SCREENSHOTS
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ADDITIONAL COMMENTS

The Contractor Behind Schedule report lists all Contracts that are behind schedule
relative to a user-selected percentage. The report can be generated for all Con-
tractors or one Contractor. The system generates the report by reading the Con-
tract Progress Schedule table in descending order by Progress Schedule Day. Only
the most recent values are reported.
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CONTRACT ADMINISTRATION

PAST WORK HISTORY COMPLETION

SCOPE

To establish a policy and procedure for the Past History Work Completion Report

GENERAL

The Past History - Work Completion report lists the completed Contracts for a
selected Contractor. It also reports the percentage that the Contracts were
ahead of or behind schedule at the time of completion. For each Contract ID, the
system reads the Contract Critical Date table for the following Critical Date
types: Estimated Completion Date, Work Begin Date, and Physical Work Com-
plete Date. If the Physical Work Complete Date has a value, the system lists the
Contract and calculates the following values: Scheduled days = Number of days
between the Estimated Completion Date and the Work Begin Date

Difference days = Number of days between the Estimated Completion Date and
the Physical Work Complete Date

Percent Ahead/Behind Schedule = (Difference days / Scheduled days) * 100%

If the percentage is positive, the Contract was ahead of schedule. If the percent-
age is negative, the Contract was behind schedule.

If the percentage is zero, the Contract was on schedule.
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CONTRACT ADMINISTRATION

PAST WORK HISTORY COMPLETION
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0400

CONTRACT ADMINISTRATION

0404.10

PAST HISTORY CLAIMS

SCOPE

To establish a policy and procedure for the Past History Claims Report.

GENERAL

The Past History - Claims report lists the completed Contracts for a selected Con-
tractor that resulted in a claim. It also reports the percentage of Contracts per
resolution reason. To generate this report, the system reads the Contract, Con-

tract Critical Date, Contract Dispute, and Contract Vendor tables for records that
match the report criteria.
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ADDITIONAL COMMENTS
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CONTRACT ADMINISTRATION

PROCESS LIST

SCOPE

The Process list window identifies processes that are available to the authorized
user.

GENERAL

SCREENSHOT

¥ AASHTO SiteManager - [Process List]
& File Services Window  Help

BEkE S

Process ID Process Type Piocess Description
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PROCESS LIST

REPORTS

REPORT SUBSET PARAMETERS PRINTING DESCRIPTION

Time & Contract | Report ID Landscape | This customized report will serve as
. Mode the report that is sent to the contrac-
Diary Report - . -

tor to identify the contract time that
has been assessed on the contract.
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OKLAHOMA DEPARTMENT OF TRANSPORTATION

200 NE 21st Street
Oklahoma City, OK 73105

Phone: 405-522-8808
Phone: 405-522-3748
E-mail: sitemanager@odot.org






