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Oklahoma Department of Transportation

Bulletin Board Postings for EEO Requirements
Construction Control Directive No. 19971226

July 16, 2009

Scope: To identify the items required to be posted on a project’s bulletin
board to satisfy EEO Requirements.

On projects which are funded all or in part with federal funds, the contractor
is required to post certain informational documents at the jobsite for the
benefit of the construction workers.  All required information is to be posted
on a bulletin board.  The bulletin board shall be weatherproof and watertight
and be located in an area readily accessible to the project employees.

The enclosed form has been developed to assist each Residency office in
verifying that this contractual requirement has been fulfilled by the
contractor.  This form shall be completed by Residency personnel at the
beginning of contract work and filed in the project file.  The bulletin board
should be monitored throughout the project duration to ensure that the
bulletin board remains on the project site and that the information posted
does not weather and become unreadable.    

George Raymond, P.E.
Construction Engineer



BULLETIN BOARD 
 
 

The Contractor is required to post a weatherproof and watertight bulletin board in a readily accessible area where 
employees gather to start work on the project site.  The bulletin board must contain the following items: 
 
 

Yes    No 
 

___    ___    A.  Poster-OFCCP-1420 AEqual Opportunity is the Law= 

___    ___    B.  Poster-OFCCP-1420 ALa Iqualidad De Opportunidades De Empleo Es La Ley@ 

___    ___    C.  Poster-WH-1321 ANotice to Employees@ Davis Bacon Wage Rate 

___    ___    C-1  Poster-WH-1321 SPA ANotice to Employees@ Davis Bacon Wage Rate - Spanish 

___    ___    D.  Poster-FHWA-1022 ANotice Federal Aid Projects@ 

___    ___    G.  Poster-OSHA-3165 AJob Safety and Health Protection@ 

___    ___    H.  Poster-OSHA-3167 ASequirdad En El Trabajo Y Proteccion De La Salud@ 

___    ___    I.  Poster-WH-1088 AYour Rights Federal Minimum Wage@ 

___    ___    J.  Poster-WH-1088SP ADeprechos De Empleados@ 

___    ___    K.  Poster-WH-1284 ANotice to Workers with Disabilities Paid at Special Minimum Wages@ 

___    ___    L.  Poster-WH-1420 AYour Rights Under the Family and Medical Leave Act of 1993@ 

___    ___    M.  Poster-WH-1420SP ASus Derechos bajo La Ley de Ausencia Familiar y Medica de 1993@ 

___    ___    N.  Poster-WH-1462 ANotice Employee Polygraph Protection Act@ 

___    ___    O.  Poster-OSHA-1926.5 AEmergency Telephone Numbers of Medical Facilities and Ambulance Services@ 

___    ___    Q.  Poster-State Minimum Wage AYour Rights Under the Oklahoma Minimum Wage Act@ (two posters) 

___    ___    R.  Contractor=s EEO Policy Statement 

___    ___    S.  Letter Appointing the Contractor=s EEO Officer for the Project 

___    ___    T.  Letter Naming Contractor=s EEO Officer and all Subcontractors EEO Officer(s) with Contact Information 

___    ___    U.  Letter of Certification of Nonsegregated Facilities 

___    ___    V.  Contractor=s Training Program Information 

___    ___    W.  Contractor=s Procedure for Resolving Discrimination Complaints 

___    ___    X.  Contractor=s Designated Safety Officer 

___    ___    Y.  Wage Scale from Project Contract 

___    ___    Z.  ODEQ Authorization to Discharge Certificate with Emergency Contact Name and Phone Number 

 

 

Project Number: _______________________________________   
 
Signature: ____________________________________________  
 
Title: ________________________________________________ 
 
Date: ________________________________________________ 

 
 
 
 
 
 
 

Form E-2, February 2014 







BULLETIN BOARD 
 
 

The Contractor is required to post a weatherproof and watertight bulletin board in a readily accessible area where 
employees gather to start work on the project site.  The bulletin board must contain the following items: 
 
 

Yes    No 
 

___    ___    A. Poster-OFCCP-1420 AEqual Opportunity is the Law= 

___    ___    B. Poster-OFCCP-1420 ALa Iqualidad De Opportunidades De Empleo Es La Ley@ 

___    ___    C. Poster-WH-1321 ANotice to Employees@ Davis Bacon Wage Rate 

___    ___     C-1.  Poster-WH-1321 SPA ANotice to Employees@ Davis Bacon Wage Rate - Spanish 

___    ___    D. Poster-FHWA-1022 ANotice Federal Aid Projects@ 

___    ___    G. Poster-OSHA-3165 AJob Safety and Health Protection@ 

___    ___    H. Poster-OSHA-3167 ASequirdad En El Trabajo Y Proteccion De La Salud@ 

___    ___    I. Poster-WH-1088 AYour Rights Federal Minimum Wage@ 

___    ___    J. Poster-WH-1088SP ADeprechos De Empleados@ 

___    ___    K. Poster-WH-1284 ANotice to Workers with Disabilities Paid at Special Minimum Wages@ 

___    ___    L. Poster-WH-1420 AYour Rights Under the Family and Medical Leave Act of 1993@ 

___    ___    M. Poster-WH-1420SP ASus Derechos bajo La Ley de Ausencia Familiar y Medica de 1993@ 

___    ___    N. Poster-WH-1462 ANotice Employee Polygraph Protection Act@ 

___    ___    O. Poster-OSHA-1926.5 AEmergency Telephone Numbers of Medical Facilities and Ambulance Services@ 

___    ___    Q. Poster-State Minimum Wage AYour Rights Under the Oklahoma Minimum Wage Act@ (two posters) 

___    ___    R. Contractor=s EEO Policy Statement 

___    ___    S. Letter Appointing the Contractor=s EEO Officer for the Project 

___    ___    T. Letter Naming Contractor=s EEO Officer and all Subcontractors EEO Officer(s) with Contact Information 

___    ___    U. Letter of Certification of Nonsegregated Facilities 

___    ___    V. Contractor=s Training Program Information 

___    ___    W. Contractor=s Procedure for Resolving Discrimination Complaints 

___    ___    X. Contractor=s Designated Safety Officer 

___    ___    Y. Wage Scale from Project Contract 

___    ___    Z. ODEQ Authorization to Discharge Certificate with Emergency Contact Name and Phone Number 

 

 

Project Number: _______________________________________   
 
Signature: ____________________________________________  
 
Title: ________________________________________________ 
 
Date: ________________________________________________ 

 
 
 
 
 
 
 

Form E-2, 8/30/2013 



BULLETIN BOARD 
 
 

The Contractor is required to post a weatherproof and watertight bulletin board in a readily accessible area where 
employees gather to start work on the project site.  The bulletin board must contain the following items: 
 
 
Yes    No 
 
___    ___    A. Poster-OFCCP-1420 AEqual Opportunity is the Law= 

___    ___    B. Poster-OFCCP-1420 ALa Iqualidad De Opportunidades De Empleo Es La Ley@ 

___    ___    C. Poster-WH-1321 ANotice to Employees@ Davis Bacon Wage Rate 

___    ___    D. Poster-FHWA-1022 ANotice Federal Aid Projects@ 

___    ___    E. Poster-FHWA-1495 AWage Rate Information@ 

___    ___    F. Poster-FHWA-1495A AInformacion Sobre Escalas De Salrios@ 

___    ___    G. Poster-OSHA-3165 AJob Safety and Health Protection@ 

___    ___    H. Poster-OSHA-3167 ASequirdad En El Trabajo Y Proteccion De La Salud@ 

___    ___    I. Poster-WH-1088 AYour Rights Federal Minimum Wage@ 

___    ___    J. Poster-WH-1088SP ADeprechos De Empleados@ 

___    ___    K. Poster-WH-1284 ANotice to Workers with Disabilities Paid at Special Minimum Wages@ 

___    ___    L. Poster-WH-1420 AYour Rights Under the Family and Medical Leave Act of 1993@ 

___    ___    M. Poster-WH-1420SP ASus Derechos bajo La Ley de Ausencia Familiar y Medica de 1993@ 

___    ___    N. Poster-WH-1462 ANotice Employee Polygraph Protection Act@ 

___    ___    O. Poster-OSHA-1926.5 AEmergency Telephone Numbers of Medical Facilities and Ambulance Services@ 

___    ___    P. Poster-Whistle Blower “Know Your Rights Under The Recovery Act!” [ARRA funded (STIM) projects only] 

___    ___    Q. Poster-State Minimum Wage AYour Rights Under the Oklahoma Minimum Wage Act@ (two posters) 

___    ___    R. Contractor=s EEO Policy Statement 

___    ___    S. Letter Appointing the Contractor=s EEO Officer for the Project 

___    ___    T. Letter Naming Contractor=s EEO Officer and all Subcontractors EEO Officer(s) with Contact Information 

___    ___    U. Letter of Certification of Nonsegregated Facilities 

___    ___    V. Contractor=s Training Program Information 

___    ___    W. Contractor=s Procedure for Resolving Discrimination Complaints 

___    ___    X. Contractor=s Designated Safety Officer 

___    ___    Y. Wage Scale from Project Contract 

___    ___    Z. ODEQ Authorization to Discharge Certificate with Emergency Contact Name and Phone Number 

 

 

Project Number: _______________________________________   
 
Signature: ____________________________________________  
 
Title: ________________________________________________ 
 
Date: ________________________________________________ 
 

 
 
 

Form E-2, July 2009 
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 Oklahoma Department of Transportation 
 
 Monitoring The Davis-Bacon Act 

Construction Control Directive No. 19971114 
 

July 9, 2012  
 
Scope: To establish the procedure for monitoring payrolls submitted by the 

contractor and performing the periodic wage rate interviews. 
 
The purpose of this Directive is to offer guidelines for monitoring the 
requirements of the Davis-Bacon Act. The primary purpose of this act is to ensure 
that persons working on Federally funded contracts (Federal aid contracts on the 
Federal aid highway system) are paid at least the minimum hourly wage rate for 
their job classification.  Specific information concerning the Davis-Bacon Act can 
be found on the U.S. Department of Labor, Wage and Hour Division=s website at 
www.dol.gov.  The applicable federal regulations are found in 29 CFR Part 1 and 
Part 5.   
 
Contracts containing projects designated as Local Roads or Rural Minor Collectors 
exempt the contractor from submitting weekly payrolls.  Additionally, the 
Residency office administering the contract will not be required to perform the 
wage rate interviews of the contractor=s employees on these projects.  ODOT 
identifies Local Road or Rural Minor Collector projects by placing a AD@ in the 
project number, just before the Ahole number@(i.e. BRO-144D(33)CO).  All other 
contracts containing a project which is Federally funded, all or in part, will require 
that the contractor submit weekly payrolls and will require the performance of 
the wage rate interviews by the Residency.  For contracts that contain Federally 
funded projects tied with projects that are exempt, all of the projects in the 
contract will require both the submittal of weekly payrolls by the contractor and 
the performance of the wage rate interviews by the Residency. 
 
Contractor Payrolls 
 
The prime contractor and all approved subcontractors performing work on a 
Federally funded contract are required to submit weekly payroll records to the 
Residency.  All payroll records from the prime contractor or subcontractor shall 
be received within two weeks of the end of the payroll reporting period.  Payrolls 
for periods of Ano work in progress@ will not be required.  The Residency will be 
required to stamp all payrolls indicating the date on which they were received. 
 
The Residency must monitor the payroll records received weekly and should 
notify the prime contractor in writing for any failure to submit the required 
payrolls or to submit a record with the necessary information (as detailed below) 
within the two week period.  The written notification to the prime contractor may 



Monitoring The Davis-Bacon Act 
July 9, 2012 
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state actions that could be taken by the Residency, including holding future 
progressive payments until the contractual requirement has been satisfied.  Any 
such correspondence must be stored in the project=s payroll files. 
 
Wage Rate Interviews 
 
The Residency employees shall conduct systematic spot interviews of the prime 
contractor=s and approved subcontractor=s employees to identify whether the  
minimum wage and other labor standards of the contract are being fully complied 
with and that there is no misclassification of an employee.  Only those 
employees, laborers and mechanics whose classifications are subject to the 
Davis-Bacon Act will be interviewed.  Examples of exempt classifications include 
supervisor, foreman, salaried employees and survey crews.  One employee of 
the prime contractor or subcontractor shall be interviewed each month during the 
duration of the original contract time.  A minimum of two employees shall be 
interviewed on a specific contract.  The Residency should ensure that interviews 
of subcontractors= employees are done as well as the prime contractor=s 
employees.  An employee shall not be interviewed more than once per contract.  
Refer to the attached interview form.  This form shall be used to record the 
information obtained from the interview. 
 
Once an employee is interviewed, the results of the interview should be checked 
against the information contained in the weekly payroll record for that date and 
the payroll record should be reviewed for completeness.  There is no 
mandatorily prescribed format for the contractor=s or subcontractor=s payroll 
records, however, payroll records received by the Residency shall contain, at a 
minimum, the following information: 
 

1. Each employee=s full name and individual employee identification 
number.  Employee's home address and full social security number 
shall not be used. 

2. Each employee=s classification. 
3. Each employee=s hourly wage rate and, where applicable, overtime 

hourly rate. 
4. The daily and weekly hours worked in each of the employee=s 

classification, including actual overtime hours worked. 
5. The itemized deductions made for each employee.  Any deductions 

listed as “Other” deductions, shall be explained on page 2 of the 
payroll form. 

6. The net wages paid to each employee. 
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Form No. E-1, Page 1 (Rev 07/09) 
 

EQUAL EMPLOYMENT OPPORTUNITY AND LABOR COMPLIANCE REPORT 
 

Prime Sub  Contractor Name: ______________________________________________________________________________ 
Project: _________________________________________________________  County: ____________________________________ 
ODOT Representative: ______________________________________________   Date:  ____________________________________ 
 

 
Employee Interview
1. Have you seen the posting of minimum wage rates?             

          Yes/Si  No 

¿Usted ha visto la fijación de las tarifas de salario mínimo? 
2. Have you been advised that this project has minimum established wage rates?          
 ¿Le han aconsejado que este proyecto se paga a razones de un sueido mínimo ya establecido? 
3. What is your job classification?____           

¿Cuál es su clasificación de trabajo? _____________________________________________________________________ 
4. What is your wage rate?____            

¿Cuál es su tarifa de salario?  ___
7. Are you currently enrolled in a training program?             

________________________________________________________________________ 

¿Le alistan actualmente en un programa de entrenamiento? 
8. Is your daily work consistent with your job classification?            
 ¿Concuerda su trabajo diario con la clasificación de su trabajo? 
9. Who do you work for? __________________________________________________________________________________ 

¿Para quién usted trabaja? _____________________________________________________________________________ 
10. How are you paid? (Cash or Check)  _____________________________       
 ¿Cómo le pagan? (Efectivo o cheque)  ____________________________________________________________________ 
11. Are you paid weekly?                

¿Es usted semanario pagado? 
12. Are you paid overtime for work over 40 hours per week?            
 ¿Le pagan a Ud. Por horas exgtras (cuando trabaja más de 40 horas por semana)? 
13. Is there money deducted from your pay beside income and social security taxes?          

¿Hay dinero deducido de su paga al lado de impuestos de la renta y de Seguridad Social? 
14. Do you know where the project EEO Bulletin Board is?            
 ¿Sabe Ud. Donde está el tablón de anuncios para el proyecto EEO*? 
15. Do you know who your Company EEO Officer is?             
 ¿Sabe Ud. Quien es el/la dirigente de EEO* de su companía? 
 

PRINTED NAME:       SIGNED:        
EMPLOYEE’S NAME 

Nombre en letra       Firma   (Employee Signature) 
 

 

1. Has the Prime Contractor submitted his and all Subcontractors weekly payrolls?          
Payroll Review 

2. Is the Contractor paying 1 ½ times regular rate of hours worked above 40 hours?          
3. Have wage rates been checked to insure that rates paid were at least as much as the minimum 
 rate established?                 
4. WERE ANY DISCREPANCIES NOTED: (If discrepancies are found in their wage rate and 
 and classification, exam documents in file, verify amount due is paid.)           
5. In your opinion, has the Contractor taken the required affirmative action to comply with all of  
 the E.E.O. requirements in his contract?              
 Remarks:              
6. Did you compare wages with Contract Wages (Davis Bacon Wages)?           
 
 
Reviewed By:         Date:         
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Oklahoma Department of Transportation

Monitoring The Davis-Bacon Act
Construction Control Directive No. 19971114

January 22, 2009

Scope: To establish the procedure for monitoring payrolls submitted by the
contractor and performing the periodic wage rate interviews.

The purpose of this Directive is to offer guidelines for monitoring the
requirements of the Davis-Bacon Act. The primary purpose of this act is to
ensure that persons working on Federally funded contracts (Federal aid
contracts on the Federal aid highway system) are paid at least the minimum
hourly wage rate for their job classification.  Specific information concerning
the Davis-Bacon Act can be found on the U.S. Department of Labor, Wage and
Hour Division’s website at www.dol.gov.  The applicable federal regulations are
found in 29 CFR Part 1 and Part 5.  

Contracts containing projects designated as Local Roads or Rural Minor
Collectors exempt the contractor from submitting weekly payrolls. 
Additionally, the Residency office administering the contract will not be
required to perform the wage rate interviews of the contractor’s employees on
these projects.  ODOT identifies Local Road or Rural Minor Collector projects by
placing a “D” in the project number, just before the “hole number”(i.e. BRO-
144D(33)CO).  All other contracts containing a project which is Federally
funded, all or in part, will require that the contractor submit weekly payrolls
and will require the performance of the wage rate interviews by the Residency. 
For contracts that contain Federally funded projects tied with projects that are
exempt, all of the projects in the contract will require both the submittal of
weekly payrolls by the contractor and the performance of the wage rate
interviews by the Residency.

Contractor Payrolls

The prime contractor and all approved subcontractors performing work on a
Federally funded contract are required to submit weekly payroll records to the
Residency.  All payroll records from the prime contractor or subcontractor shall
be received within two weeks of the end of the payroll reporting period. 
Payrolls for periods of “no work in progress” will not be required.  The
Residency will be required to stamp all payrolls indicating the date on which
they were received.



Monitoring The Davis-Bacon Act
January 22,2009

Page 2 of  4

The Residency must monitor the payroll records received weekly and should
notify the prime contractor in writing for any failure to submit the required
payrolls or to submit a record with the necessary information (as detailed
below) within the two week period.  The written notification to the prime
contractor may state actions that could be taken by the Residency, including
holding  future progressive payments until the contractual requirement has
been satisfied.  Any such correspondence must be stored in the project’s
payroll files.

Wage Rate Interviews

The Residency employees shall conduct systematic spot interviews of the
prime contractor’s and approved subcontractor’s employees to identify whether
the  minimum wage and other labor standards of the contract are being fully
complied with and that there is no misclassification of an employee.  Only
those employees, laborers and mechanics whose classifications are subject to
the Davis-Bacon Act will be interviewed.  Examples of exempt classifications
include supervisor, foreman, salaried employees and survey crews.  One
employee of the prime contractor or subcontractor shall be interviewed each
month during the duration of the original contract time.  A minimum of two
employees shall be interviewed on a specific contract.  The Residency should
ensure that interviews of subcontractors’ employees are done as well as the
prime contractor’s employees.  An employee shall not be interviewed more
than once per contract.  Refer to the attached interview form.  This form shall
be used to record the information obtained from the interview.

Once an employee is interviewed, the results of the interview should be
checked against the information contained in the weekly payroll record for that
date and the payroll record should be reviewed for completeness.  There is no
mandatorily prescribed format for the contractor’s or subcontractor’s payroll
records, however, payroll records received by the Residency shall contain, at a
minimum, the following information:

1. Each employee’s full name and individual employee identification
number.  Employee's home address and full social security number
shall not be used.

2. Each employee’s classification.
3. Each employee’s hourly wage rate and, where applicable, overtime



Monitoring The Davis-Bacon Act
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hourly rate.
4. The daily and weekly hours worked in each of the employee’s

classification, including actual overtime hours worked.
5. The itemized deductions made for each employee.
6. The net wages paid to each employee.

During the Residency’s review of the payroll record from the prime contractor
or subcontractor for whom the interviewed employee works, the Residency will
review the record and note any deviations from the following:

1. The employee was paid, at least, 1½ times the regular hourly rate
for every hour worked beyond 40 hours per week.

2. The employee was paid, at a minimum, the rate specified in the
contract for the associated classification.

3. The record contains a certified statement executed by the person
who supervises the payment of wages by the contractor or
subcontractor with respect to the wages paid during the payroll
period.

Any deficiency discovered during the Residency’s review shall be brought to
the appropriate contractor’s attention for their corrective action.  All
corrections should be reflected on future payrolls submitted to the Residency.

Personnel Providers

Contractors or subcontractors may use workers from a provider firm. The
payroll submittal and interview requirements are the same as in any contract
utilizing Federal funding. Payrolls must be submitted and certified by the
provider on behalf of the contractor.

Deficiency Reporting

The Residency shall report all cases of classification or wage rate violations
discovered during the residency review or received by complaint to ODOT’s
Regulatory Services Branch.
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George Raymond, P.E.
Construction Engineer
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