Oklahoma Department of Transportation

Bulletin Board Postings for EEO Requirements
Construction Control Directive No. 19971226

July 16, 2009

Scope: To identify the items required to be posted on a project’s bulletin
board to satisfy EEO Requirements.

On projects which are funded all or in part with federal funds, the contractor
is required to post certain informational documents at the jobsite for the
benefit of the construction workers. All required information is to be posted
on a bulletin board. The bulletin board shall be weatherproof and watertight
and be located in an area readily accessible to the project employees.

The enclosed form has been developed to assist each Residency office in
verifying that this contractual requirement has been fulfilled by the
contractor. This form shall be completed by Residency personnel at the
beginning of contract work and filed in the project file. The bulletin board
should be monitored throughout the project duration to ensure that the
bulletin board remains on the project site and that the information posted
does not weather and become unreadable.

AL

Georgée Raymond, P.E.
Construction Engineer
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BULLETIN BOARD

The Contractor is required to post a weatherproof and watertight bulletin board in a readily accessible area where
employees gather to start work on the project site. The bulletin board must contain the following items:

Yes

Project Number:

No

Signature:

Title:

Date:

A. Poster-OFCCP-1420 “Equal Opportunity is the Law’

B. Poster-OFCCP-1420 “La Iqualidad De Opportunidades De Empleo Es La Ley”
C. Poster-WH-1321 “Notice to Employees” Davis Bacon Wage Rate

C-1 Poster-WH-1321 SPA “Notice to Employees” Davis Bacon Wage Rate - Spanish
D. Poster-FHWA-1022 “Notice Federal Aid Projects”

G. Poster-OSHA-3165 “Job Safety and Health Protection”

H. Poster-OSHA-3167 “Sequirdad En El Trabajo Y Proteccion De La Salud”
Poster-WH-1088 “Your Rights Federal Minimum Wage”

Poster-WH-1088SP “Deprechos De Empleados”

Poster-WH-1284 “Notice to Workers with Disabilities Paid at Special Minimum Wages”
Poster-WH-1420 “Your Rights Under the Family and Medical Leave Act of 1993

Poster-WH-1420SP “Sus Derechos bajo La Ley de Ausencia Familiar y Medica de 1993”
Poster-WH-1462 “Notice Employee Polygraph Protection Act”

Poster-OSHA-1926.5 “Emergency Telephone Numbers of Medical Facilities and Ambulance Services”
Poster-State Minimum Wage “Your Rights Under the Oklahoma Minimum Wage Act” (two posters)
Contractor’s EEO Policy Statement

Letter Appointing the Contractor’'s EEO Officer for the Project

Letter Naming Contractor’'s EEO Officer and all Subcontractors EEO Officer(s) with Contact Information
Letter of Certification of Nonsegregated Facilities

Contractor’s Training Program Information

Contractor’s Procedure for Resolving Discrimination Complaints

Contractor’s Designated Safety Officer

Wage Scale from Project Contract

N<XXS<CH0DOOZECRC

ODEQ Authorization to Discharge Certificate with Emergency Contact Name and Phone Number

Form E-2, February 2014
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OKLAHOMA DEPARTMENT OF TRANSPORTATION

DATE: December 26, 1997

TO: Field Division Engineers, Division Construction Engineers, and
Resident Engincers

FROM: Byron Poynter, Construction Engineers

SUBJECT: CONSTRUCTION CONTROL DIRECTIVE NO. 971226.
BULLETIN BOARD POSTINGS

On projects which are funded all or in part with federal funds, the contractor is
required to post certain informational documents at the jobsite for the benefit of
the construction workers. To assist you in verifying the postings, the list of the
documents to be posted is enclosed.

“PHTonPoynter
Construction Engineer Document list enclosed

Copy to: Distribution List
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CCD no.971226

CHECK LIST FOR PROJECT BULLETIN BOARD’S

PROJECT NUMBER DATE
POSTERS:

EQUAL OPPORTUNITY IS THE LAW (EEOC-P/E-1)
___ LAIQUALIDAD DE OPORTUNIDADES DE EMPLEO ES LA LEY (EEOC-P/E-S)
. JOB SAFETY AND HEALTH PROTECTION (OSHA-2203)
___ SEQURIDAD EN EL TRABAJO Y PROTECCION DE LA SALUD (OSHA-2200)
NOTICE TO EMPLOYEES (USDOL-1321)
___ NOTICE FEDERAL AID PROJECTS (FHWA-1022)
YOUR RIGHTS FEDERAL MINIMUM WAGE (USDOL-1088)
YOUR RIGHTS FEDERAL MINIMUM WAGE (SPANISH)
WAGE RATE INFORMATION (FHWA-1495)
INFORMACION SOBRE ESCALAS DE SALARIOS (FHWA-1495A)

EMERGENCY TELEPHONE NUMBERS OF MEDICAL FACILITIES AND
AMBULANCE SERVICES (OSHA-1926.5)

YOUR RIGHTS UNDER THE FAMILY AND MEDICAL LEAVE ACT OF 1993
(WH-1420)

. NOTICE EMPLOYEE POLYGRAPH PROTECTION ACT (WH-1462)
STATE MINIMUM WAGE ACT-YOUR RIGHTS UNDER THE OKLA.MIN.WAGE ACT
OTHER ITEMS:
CONTRACTOR'S EEO POLICY STATEMENT
LETTER DESIGNATING EEO OFFICER
CERTIFICATION OF NONSEGREGATED FACILITIES
CONTRACTOR’S PROCEDURE FOR RESOLVING DISCRIMINATION CONMPLAINTS

WAGE SCALE FROM PROJECT CONTRACT



BULLETIN BOARD

The Contractor is required to post a weatherproof and watertight bulletin board in a readily accessible area where
employees gather to start work on the project site. The bulletin board must contain the following items:

Yes No

Poster-OFCCP-1420 “Equal Opportunity is the Law’
Poster-OFCCP-1420 “La Iqualidad De Opportunidades De Empleo Es La Ley”

O W

Poster-WH-1321 “Notice to Employees” Davis Bacon Wage Rate

C-1. Poster-WH-1321 SPA “Notice to Employees” Davis Bacon Wage Rate - Spanish
Poster-FHWA-1022 “Notice Federal Aid Projects”

Poster-OSHA-3165 “Job Safety and Health Protection”

Poster-OSHA-3167 “Sequirdad En El Trabajo Y Proteccion De La Salud”
Poster-WH-1088 “Your Rights Federal Minimum Wage”

Poster-WH-1088SP “Deprechos De Empleados”

I o0

Poster-WH-1284 “Notice to Workers with Disabilities Paid at Special Minimum Wages”
Poster-WH-1420 “Your Rights Under the Family and Medical Leave Act of 1993
Poster-WH-1420SP “Sus Derechos bajo La Ley de Ausencia Familiar y Medica de 1993”
Poster-WH-1462 “Notice Employee Polygraph Protection Act”
Poster-OSHA-1926.5 “Emergency Telephone Numbers of Medical Facilities and Ambulance Services”
Poster-State Minimum Wage “Your Rights Under the Oklahoma Minimum Wage Act” (two posters)
Contractor’s EEO Policy Statement
Letter Appointing the Contractor’'s EEO Officer for the Project
Letter Naming Contractor’'s EEO Officer and all Subcontractors EEO Officer(s) with Contact Information
Letter of Certification of Nonsegregated Facilities
Contractor’s Training Program Information

. Contractor’s Procedure for Resolving Discrimination Complaints
Contractor’s Designated Safety Officer

Wage Scale from Project Contract

N<XXS<CH0DOOZECRC

ODEQ Authorization to Discharge Certificate with Emergency Contact Name and Phone Number

Project Number:

Signature:

Title:

Date:

Form E-2, 8/30/2013



BULLETIN BOARD

The Contractor is required to post a weatherproof and watertight bulletin board in a readily accessible area where
employees gather to start work on the project site. The bulletin board must contain the following items:

Yes No

Poster-OFCCP-1420 “Equal Opportunity is the Law’

Poster-OFCCP-1420 “La Iqualidad De Opportunidades De Empleo Es La Ley”
Poster-WH-1321 “Notice to Employees” Davis Bacon Wage Rate
Poster-FHWA-1022 “Notice Federal Aid Projects”

Poster-FHWA-1495 “Wage Rate Information”

Poster-FHWA-1495A “Informacion Sobre Escalas De Salrios”
Poster-OSHA-3165 “Job Safety and Health Protection”

Poster-OSHA-3167 “Sequirdad En El Trabajo Y Proteccion De La Salud”
Poster-WH-1088 “Your Rights Federal Minimum Wage”

Poster-WH-1088SP “Deprechos De Empleados”

reo mmoow»

Poster-WH-1284 “Notice to Workers with Disabilities Paid at Special Minimum Wages”
Poster-WH-1420 “Your Rights Under the Family and Medical Leave Act of 1993”
Poster-WH-1420SP “Sus Derechos bajo La Ley de Ausencia Familiar y Medica de 1993”
Poster-WH-1462 “Notice Employee Polygraph Protection Act”
Poster-OSHA-1926.5 “Emergency Telephone Numbers of Medical Facilities and Ambulance Services”
Poster-Whistle Blower “Know Your Rights Under The Recovery Act!” [ARRA funded (STIM) projects only]
Poster-State Minimum Wage “Your Rights Under the Oklahoma Minimum Wage Act” (two posters)
Contractor’s EEO Policy Statement
Letter Appointing the Contractor's EEO Officer for the Project
Letter Naming Contractor’'s EEO Officer and all Subcontractors EEO Officer(s) with Contact Information
Letter of Certification of Nonsegregated Facilities
Contractor’s Training Program Information

. Contractor’s Procedure for Resolving Discrimination Complaints
Contractor’s Designated Safety Officer

Wage Scale from Project Contract

N<Xs<cHd0vwDO0DOZECRAC

ODEQ Authorization to Discharge Certificate with Emergency Contact Name and Phone Number

Project Number:

Signature:

Title:

Date:

Form E-2, July 2009



’ (OKLAHOMA DEPARTMENT OF TRANSPORTATION

DATE: December 22, 1997

10O: Field Division Engineers, Division Construction Engineers, and
Resident Engineers

FROM: Byron Poynter, Construction Engineers

SUBJECT: CONSTRUCTION CONTROL DIRECTIVE NO. 971222.
PROJECTS WITH COMPLETE-BY DATES

For many projects, time charges begin on the effective date of work order and end
on a specific date. Typically, the amount of time between these dates is more than it
takes to perform the work. The intent is; that the contractor may begin work any
time during this period but must be done with the work on or before the complete-by
date.

When a contract has a complete-by date, the specified date is a term of the contract.
If the date is changed, it is a modification of the terms of the agreement and must be
accomplished by a change order.

The justification for moving a complete-by date must be that the Department has
failed to clear the project of utilities or other similar reason for which the contractor
is not responsible.

Weather may only be used as a reason when the amount of unusually severe
weather is so extreme that, combined with the physical aspects of the project, render
an on-time completion impossible.

It may not always be possible to have the final inspection on the day the work is
completed. It is acceptable to set the completion date on the date the work is
completed even if the final inspection is a week or so later. However, with reference
to Control Directive No. 940406, setting of a completion date releases the

coptract sical project and must be set after all of the work is done.

Copy to: Distribution List
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OKLAHOMA DEPARTMENT OF TRANSPORTATION

DATE: December 17, 1997 REVISED. SEE SHADED AREA
TO: Field Division Engineers, Division Construction Engineers, and
Resident Engineers
" FROM: Byron Poynter, Construction Engineers
SUBJECT: CONSTRUCTION CONTROL DIRECTIVE NO. 971208.

SPECIFICATION CHANGE - DRILLED SHAFT FOUNDATIONS

Portions of the 1996 Specification for Drilled Shaft Foundations (metric), appear to
be infeasible as to constructability. The specification will soon be revised to comply
with a consensus reached between the industry and ODOT. This is your authority to
make immediate adjustments to the handling of the Drilled Shafts on all ongoing
projects in accordance with the following:

Section 516.02 (b) Concrete:

This section will be changed to provide for a slump of

placement is complete, temporary casing removed and the top of the shaft
aligned.

Section 516.04 (a) Contractor Qualifications:

This section will be changed to require a limited work plan for regular Drilled
Shafts and a more comprehensive plan for when slurry displacement or
polymer modified concrete is specified. The three year experience reference
will be omitted.

A draft copy of the revised specification is enclosed.

Copy to: Distribution List
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u:\bridge\ubrd054\s516-1.wpd 516-1(a-b)96
December 11, 1997

OKLAHOMA DEPARTMENT OF TRANSPORTATION
SPECIAL PROVISIONS

FOR
DRILLED SHAFT FOUNDATIONS

These Special Provisions revise, amend, and where in conflict, supersede applicable sections of the Standard
Specifications for Highway Counstruction, Edition of 1996.

These Special Provisions are generally written in the imperative mood. In sentences using the imperative mood, the
subject, "the Contractor”, is implied. Reference to the Contractor is also implied in this language by the use of "shall", "shall
be", or similar words and phrases. In material specifications, the subject may also be the supplier, fabricator, or
manufacturer supplying material, products, or equipment for use on the project.

Wherever "directed”, "required”, "prescribed”, or other similar words are used, the "direction”, "requirement", or "order”
of the Engineer is intended. Similarly, wherever "approved”, "acceptable" "suitable", "satisfactory”, or other similar words

are used, the words mean "approved by", "acceptable to", or "satisfactory to" the Engineer. The word "will" gencrally
pertains to decisions or actions of the Engineer.

These specifications are written with metric (ST) units.

(Replace Subsection 516.02(b) with the following:)
(b) Concrete. Furnish Class AA concrete modified as follows. Limit the maximum nominal aggregate size to 19 mm.
Increase minimum cement content 10% for concrete placed under water or slurry.
Adjust approved admixtures for site conditions to ensure that the concrete has at least 150 mm of slump at the start
of placement and at least 100 mm of slump at the completion of placement and casing/reinforcement alignment.
Maintain the concrete temperature under 30°C during placement.

(Replace Subsection 516.04(a) with the following:)
(a) Contractor Qualifications and Installation Plan. Use personnel with appropriate experience for the construction of
drilled shafts.
Subrmit an installation plan for approval at least 30 calendar days before constructing drilled shafis. ‘Include the
following information in the plan for drilled shafts.

e Details of reinforcement placement including support and centering methods.

«  Details of concrete placement including proposed operational procedures for tremie and pumping methods.

« Details of the concrete mix design including results of concrete trial mix and slump loss tests at ambient
temperatures appropriate for the site conditions.

Include the following information in the plan for slurry displacement drilled shafts.

«  List of proposed equipment to be used including cranes, drills, augers, bailing buckets, final cleaning equipment,
desanding equipment, slurry pumps, care sampling equipment, tremies, concrete pumps, casings, etc. (Analyze the
capacity of the equipment to drill the size, depth, and hardness of the planned excavations.)

= Dectails of overall construction operation sequence and the sequence of shaft construction in bents or groups.

e Details of shaft excavation methods and procedures for maintaining correct horizontal and vertical alignment of the
excavation.

*  Details of excavated materials use or disposal.

«  Details of the methods to mix, circulate, desand, dispose of the slurry.

+  Details of methods to clean the shaft excavation.

- Personnel resumes of project experiences and appropriate documentation including names, addresses and telephone

" numbers of organizations or associations that verify the information.

Approval of the installation plan, personnel, and, if appropriate, trial shafts does not relieve the responsibility for
obtaining the required results. Revise and resubmit for approval if the installation plan does not provide satisfactory
results. Submit any request for changing the top of shaft elevations, as needed, with the installation plan.



516-1(b)96
December 11, 1997

(Replace from the beginning of Subsection 516.04(c)] through the end of Subsection 516.04(c)1.1 with the following:)
1. Hole Excavation. Excavate holes according to the approved installation plan.

Before drilling, excavate for structure footings supported-on drilled shafis and construct embankments and fills.

Position the drilled shaft within 75 mm of the required position in a horizontal plane at the top of the shafl
elevation. Do not allow the alignment of a vertical shaft to vary from the required alignment by more than onc
percent of shaft depth. Do not allow the alignment of a hattered shaft to vary from the required battered alignment
by more than 2% of shaft depth.

Use excavation equipment and methods that provide a flat bottom for the completed shaft, not deviating from
a level horizontal plane more than 3% of shaft diameter. Use excavation equipment that provides a shaft diameter
not less than 25 mm smaller than the required diameter.

Excavate to the plan elevation, extending the excavation below the plan elevation only when it is determined
that the load bearing material encountered during excavation does not satisfy plan requirements. Take soil samples
or rock cores as shown on the plans or directed by the Engineer to determine the character of the material directly
below the shaft excavation. Immediately notify the Engineer of any significant deviation from the plans in
subsurface conditions that may result in a shaft depth change.

Check dimensions and alignment of each shaft excavation in the presence of the Engineer before concrete
placement. Final shaft depth shall be measured after final cleaning.

When it is determined that the hole sidewall has softened due to excavation methods, swelled due to delays in
concreting, or degraded as a result of slury cake buildup, overream the sidewall a minimum of 12 mm and
maximum of 75 mm to sound material.

Immediately prior to concrete placement, clean the hole so no more than 50% of the bottom of each hole has
more than 12 mm of sediment and the maximum depth of sediment or debris at any place on the bottom of the hole
does not exceed 38 mm. For dry holes, reduce the depth of water 10 150 mm or less before placing concrete.

Use one or more of the following methods for excavation. Do not use methods prohibited by the plans or
special provisions. '

1.1 Dry Method. Use the dry construction method at sites where the groundwater level and soil conditions are
suitable to permit construction of the shaft in a relatively dry excavation and where the sides and bottom of the
shaft may be visually inspected before placing concrete. The dry method consists of drilling the shaft,
removing accumulated water, removing loose material from the excavation, placing the reinforcing cage, and
concreting the shaft in a relatively dry condition.

The dry construction method can only be used when the trial shaft excavation demonstrates the following:

«  Less than 300 mm of water accumulates above the bottom of the hole during a one hour period with no

pumping.

« The sides and bottom of the hole remain stable without detrimental caving, sloughing, or swelling over

a four hour waiting period immediately following the completion of excavation.

»  Loose material and water can be satisfactorily removed before inspection and before concrete placement.

When caving, sloughing, or swelling conditions exist or when groundwater seepage exceeds the described

limits, discontinue and use an approved alternative method.



Oklahoma Department of Transportation

Monitoring The Davis-Bacon Act
Construction Control Directive No. 19971114

July 9, 2012

Scope: To establish the procedure for monitoring payrolls submitted by the
contractor and performing the periodic wage rate interviews.

The purpose of this Directive is to offer guidelines for monitoring the
requirements of the Davis-Bacon Act. The primary purpose of this act is to ensure
that persons working on Federally funded contracts (Federal aid contracts on the
Federal aid highway system) are paid at least the minimum hourly wage rate for
their job classification. Specific information concerning the Davis-Bacon Act can
be found on the U.S. Department of Labor, Wage and Hour Division’s website at
www.dol.gov. The applicable federal regulations are found in 29 CFR Part 1 and
Part 5.

Contracts containing projects designated as Local Roads or Rural Minor Collectors
exempt the contractor from submitting weekly payrolls. Additionally, the
Residency office administering the contract will not be required to perform the
wage rate interviews of the contractor’s employees on these projects. ODOT
identifies Local Road or Rural Minor Collector projects by placing a “D” in the
project number, just before the “hole number”(i.e. BRO-144D(33)CO). All other
contracts containing a project which is Federally funded, all or in part, will require
that the contractor submit weekly payrolls and will require the performance of
the wage rate interviews by the Residency. For contracts that contain Federally
funded projects tied with projects that are exempt, all of the projects in the
contract will require both the submittal of weekly payrolls by the contractor and
the performance of the wage rate interviews by the Residency.

Contractor Pavrolls

The prime contractor and all approved subcontractors performing work on a
Federally funded contract are required to submit weekly payroll records to the
Residency. All payroll records from the prime contractor or subcontractor shall
be received within two weeks of the end of the payroll reporting period. Payrolls
for periods of “no work in progress” will not be required. The Residency will be
required to stamp all payrolls indicating the date on which they were received.

The Residency must monitor the payroll records received weekly and should
notify the prime contractor in writing for any failure to submit the required
payrolls or to submit a record with the necessary information (as detailed below)
within the two week period. The written notification to the prime contractor may
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Monitoring The Davis-Bacon Act
July 9, 2012

state actions that could be taken by the Residency, including holding future
progressive payments until the contractual requirement has been satisfied. Any
such correspondence must be stored in the project’s payroll files.

Wage Rate Interviews

The Residency employees shall conduct systematic spot interviews of the prime
contractor’'s and approved subcontractor’'s employees to identify whether the
minimum wage and other labor standards of the contract are being fully complied
with and that there is no misclassification of an employee. Only those
employees, laborers and mechanics whose classifications are subject to the
Davis-Bacon Act will be interviewed. Examples of exempt classifications include
supervisor, foreman, salaried employees and survey crews. One employee of
the prime contractor or subcontractor shall be interviewed each month during the
duration of the original contract time. A minimum of two employees shall be
interviewed on a specific contract. The Residency should ensure that interviews
of subcontractors’ employees are done as well as the prime contractor’s
employees. An employee shall not be interviewed more than once per contract.
Refer to the attached interview form. This form shall be used to record the
information obtained from the interview.

Once an employee is interviewed, the results of the interview should be checked
against the information contained in the weekly payroll record for that date and
the payroll record should be reviewed for completeness. There is no
mandatorily prescribed format for the contractor’s or subcontractor’s payroll
records, however, payroll records received by the Residency shall contain, at a
minimum, the following information:

1. Each employee’s full name and individual employee identification
number. Employee's home address and full social security number
shall not be used.

2. Each employee’s classification.

3. Each employee’s hourly wage rate and, where applicable, overtime
hourly rate.

4. The daily and weekly hours worked in each of the employee’s
classification, including actual overtime hours worked.

5. The itemized deductions made for each employee. Any deductions
listed as “Other” deductions, shall be explained on page 2 of the
payroll form.

6. The net wages paid to each employee.
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Monitoring The Davis-Bacon Act
July 9, 2012

During the Residency’s review of the payroll record from the prime contractor or
subcontractor for whom the interviewed employee works, the Residency will
review the record and note any deviations from the following:

1. The employee was paid, at least, 12 times the regular hourly rate for
every hour worked beyond 40 hours per week.

2. The employee was paid, at a minimum, the rate specified in the
contract for the associated classification.

3. The record contains a certified statement executed by the person

who supervises the payment of wages by the contractor or
subcontractor with respect to the wages paid during the payroll
period.

Any deficiency discovered during the Residency’s review shall be brought to the
appropriate contractor’s attention for their corrective action. All corrections
should be reflected on future payrolls submitted to the Residency.

Personnel Providers

Contractors or subcontractors may use workers from a provider firm. The payroll
submittal and interview requirements are the same as in any contract utilizing
Federal funding. Payrolls must be submitted and certified by the provider on
behalf of the contractor. The certified payrolls must show the actual wages paid
to the employees, regardless of the employer, whether a labor finder or
contractor.

Deficiency Reporting

The Residency shall report all cases of classification or wage rate violations
discovered during the residency review or received by complaint to ODOT’s Civil
Rights Division — External Programs.

George Raymond, P.E.
Construction Engineer
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Form No. E-1, Page 1 (Rev 07/09)

EQUAL EMPLOYMENT OPPORTUNITY AND LABOR COMPLIANCE REPORT

Prime Sub Contractor Name:

Project: County:

ODOT Representative: Date:

Employee Interview Yes/Si No

1. Have you seen the posting of minimum wage rates? O O
¢Usted ha visto la fijacién de las tarifas de salario minimo?

2. Have you been advised that this project has minimum established wage rates? O

¢Le han aconsejado que este proyecto se paga a razones de un sueido minimo ya establecido?
3. What is your job classification?
¢Cual es su clasificacion de trabajo?

4. What is your wage rate?
¢Cual es su tarifa de salario?

7. Are you currently enrolled in a training program? O O
¢Le alistan actualmente en un programa de entrenamiento?

8. Is your daily work consistent with your job classification? O O
¢Concuerda su trabajo diario con la clasificacion de su trabajo?

9. Who do you work for?

¢Para quién usted trabaja?
10. How are you paid? (Cash or Check)
¢Cémo le pagan? (Efectivo o cheque)

11. Are you paid weekly? O O
¢Es usted semanario pagado?
12. Are you paid overtime for work over 40 hours per week? O O
¢Le pagan a Ud. Por horas exgtras (cuando trabaja mas de 40 horas por semana)?
13. Is there money deducted from your pay beside income and social security taxes? O O
¢Hay dinero deducido de su paga al lado de impuestos de la renta y de Seguridad Social?
14, Do you know where the project EEO Bulletin Board is? O O
¢Sabe Ud. Donde esta el tablén de anuncios para el proyecto EEO*?
15. Do you know who your Company EEO Officer is? O O
¢Sabe Ud. Quien es el/la dirigente de EEO* de su compania?
EMPLOYEE’S NAME
PRINTED NAME: SIGNED:
Nombre en letra Firma (Employee Signature)
Payroll Review
1. Has the Prime Contractor submitted his and all Subcontractors weekly payrolls? O O
2. Is the Contractor paying 1 ¥ times regular rate of hours worked above 40 hours? O O
3. Have wage rates been checked to insure that rates paid were at least as much as the minimum
rate established? O O
4. WERE ANY DISCREPANCIES NOTED: (If discrepancies are found in their wage rate and
and classification, exam documents in file, verify amount due is paid.) O O
5. In your opinion, has the Contractor taken the required affirmative action to comply with all of
the E.E.O. requirements in his contract? O O
Remarks:
6. Did you compare wages with Contract Wages (Davis Bacon Wages)? O O

Reviewed By: Date:
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OKLAHOMA DEPARTMENT OF TRANSPORTATION

DATE: November 14, 1997

TO: Field Division Engineers, Division Construction Engineers, and
Resident Engineers

FROM: Byron Poynter, Construction Engineer

SUBJECT: CONSTRUCTION CONTROL DIRECTIVE NQ7 97111
This Directive Cancels Construction Control Directive No. 960724

MONITORING THE DAVIS-BACON ACT

The purpose of this Directive is to offer guidelines for monitoring the Davis-Bacon
Act. The primary purpose of this act is to ensure that persons working on projects
which include federal funds, are paid at least the minimum hourly rate for their job
classification.

Projects designated as Local Roads or Rural Collectors are exempt from
submittal of payrolls. These projects are identified with a “D” in the Project
Number, just before the “hole number™. Please advise the Contractor early of this
exemption. All other projects which are federally funded all or in part, require
submission of contractor payrolls.

Payrolls should be received within two weeks of the end of the payroll period.
Submittal of payrolls is a contractual requirement. You must ensure that they are
submitted. Payrolls for periods of “no work in progress” are not required.

In order to compare the payrolls to the contract rates the payroll reports must
indicate the workers classification. That is; the job title must, relate to the contract
titles. Example: Concrete Finisher, Form Setter, Bulldozer Operator, Motor Grader
(Fine Grade), Motor Grader (Rough), etc.

(‘l




.Construction Control Directive No. 971114 Continued.

INTERVIEWS

Interview project workers periodically as to hourly rate of pay and compare to the
payrolls to ensure that at least, the minimum hourly rate is paid.

Interviews should be conducted weekly for the first two or three weeks of a project
to ensure that the contractor is in compliance. Afterwards, one interview per month,

randomly selected, should be adequate. A minimum of ten percent of all workers
should be interviewed during the course of the project.

PERSONNEL PROVIDERS
Some contractors use workers from a Provider Firm. The requirements are the same.

Payrolls must be submitted and certified by the provider on behalf of the contractor.
If a deficiency is detected, work through the contractor to resolve the matter.

DEFICIENCY REPORTING

Report all cases of act violations or deficiencies to the Construction Division (for
the annual report to the FHWA).

er
onstrugtion Engineer

Copy to: Distribution list.

Davis.bep - Control Directives




Oklahoma Department of Transportation

Monitoring The Davis-Bacon Act
Construction Control Directive No. 19971114

January 22, 2009

Scope: To establish the procedure for monitoring payrolls submitted by the
contractor and performing the periodic wage rate interviews.

The purpose of this Directive is to offer guidelines for monitoring the
requirements of the Davis-Bacon Act. The primary purpose of this act is to
ensure that persons working on Federally funded contracts (Federal aid
contracts on the Federal aid highway system) are paid at least the minimum
hourly wage rate for their job classification. Specific information concerning
the Davis-Bacon Act can be found on the U.S. Department of Labor, Wage and
Hour Division’s website at www.dol.gov. The applicable federal regulations are
found in 29 CFR Part 1 and Part 5.

Contracts containing projects designated as Local Roads or Rural Minor
Collectors exempt the contractor from submitting weekly payrolls.
Additionally, the Residency office administering the contract will not be
required to perform the wage rate interviews of the contractor’'s employees on
these projects. ODOT identifies Local Road or Rural Minor Collector projects by
placing a “D” in the project number, just before the “hole number”(i.e. BRO-
144D(33)CO). All other contracts containing a project which is Federally
funded, all or in part, will require that the contractor submit weekly payrolls
and will require the performance of the wage rate interviews by the Residency.
For contracts that contain Federally funded projects tied with projects that are
exempt, all of the projects in the contract will require both the submittal of
weekly payrolls by the contractor and the performance of the wage rate
interviews by the Residency.

Contractor Payrolls

The prime contractor and all approved subcontractors performing work on a
Federally funded contract are required to submit weekly payroll records to the
Residency. All payroll records from the prime contractor or subcontractor shall
be received within two weeks of the end of the payroll reporting period.
Payrolls for periods of “no work in progress” will not be required. The
Residency will be required to stamp all payrolls indicating the date on which
they were received.
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January 22,2009

The Residency must monitor the payroll records received weekly and should
notify the prime contractor in writing for any failure to submit the required
payrolls or to submit a record with the necessary information (as detailed
below) within the two week period. The written notification to the prime
contractor may state actions that could be taken by the Residency, including
holding future progressive payments until the contractual requirement has
been satisfied. Any such correspondence must be stored in the project’s
payroll files.

Wage Rate Interviews

The Residency employees shall conduct systematic spot interviews of the
prime contractor’s and approved subcontractor’s employees to identify whether
the minimum wage and other labor standards of the contract are being fully
complied with and that there is no misclassification of an employee. Only
those employees, laborers and mechanics whose classifications are subject to
the Davis-Bacon Act will be interviewed. Examples of exempt classifications
include supervisor, foreman, salaried employees and survey crews. One
employee of the prime contractor or subcontractor shall be interviewed each
month during the duration of the original contract time. A minimum of two
employees shall be interviewed on a specific contract. The Residency should
ensure that interviews of subcontractors’ employees are done as well as the
prime contractor’s employees. An employee shall not be interviewed more
than once per contract. Refer to the attached interview form. This form shall
be used to record the information obtained from the interview.

Once an employee is interviewed, the results of the interview should be
checked against the information contained in the weekly payroll record for that
date and the payroll record should be reviewed for completeness. There is no
mandatorily prescribed format for the contractor’s or subcontractor’s payroll
records, however, payroll records received by the Residency shall contain, at a
minimum, the following information:

1. Each employee’s full name and individual employee identification
number. Employee's home address and full social security number
shall not be used.

2. Each employee’s classification.

3. Each employee’s hourly wage rate and, where applicable, overtime
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hourly rate.

4. The daily and weekly hours worked in each of the employee’s
classification, including actual overtime hours worked.

5. The itemized deductions made for each employee.

6. The net wages paid to each employee.

During the Residency’s review of the payroll record from the prime contractor
or subcontractor for whom the interviewed employee works, the Residency will
review the record and note any deviations from the following:

1. The employee was paid, at least, 1¥% times the regular hourly rate
for every hour worked beyond 40 hours per week.

2. The employee was paid, at a minimum, the rate specified in the
contract for the associated classification.

3. The record contains a certified statement executed by the person

who supervises the payment of wages by the contractor or
subcontractor with respect to the wages paid during the payroll
period.

Any deficiency discovered during the Residency’s review shall be brought to
the appropriate contractor’s attention for their corrective action. All
corrections should be reflected on future payrolls submitted to the Residency.

Personnel Providers

Contractors or subcontractors may use workers from a provider firm. The
payroll submittal and interview requirements are the same as in any contract
utilizing Federal funding. Payrolls must be submitted and certified by the
provider on behalf of the contractor.

Deficiency Reporting

The Residency shall report all cases of classification or wage rate violations
discovered during the residency review or received by complaint to ODOT’s
Regulatory Services Branch.
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AL

George Raymond, P.E.
Construction Engineer
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OKLAHOMA DEPARTMENT OF TRANSPORTATION

DATE: November 17, 1997

TO: Field Division Engineers, Construction Engineers, Resident Engineers
FROM: Byron Poynter, Construction Engineer

SUBJECT: CONSTRUCTION CONTROL DIRECTIVE NO. 971107

FORM FOR FIEL.D CHANGE ORDERS

Due to ever changing circumstances, especially on projects of long duration, there is a need for some
informal documentation of changes made in the field whether they result in a formal change or not.
This will help to ensure that any agreement made in the field will proceed to implementation and
payment even if the agreeing parties are no longer present when the project is finalized.

We have modified a form used for this purpose by another state and suggest that it be used to secure
field agreements. The superintendent and the Resident Engineer (or delegated inspector) should sign
the agreement (copy enclosed).

Constpisction Engineer

Copy to: Distribution List

change.ord - Directives List
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'TATE OF OKLAHOMA
JEPARTMENT OF TRANSPORTATION

FIELD WORK ORDER FROJECT NO.

TO: (Contractor, Name and Address) ORDER NO.

STATION

You are hereby ordered to perform extra work described below in compliance with Subsections 104.03 and 109.03 of the

Specifications and the conditions listed herein:

DESCRIPTION OF WORK: (Include specifications if non-standard items)

APPROX. AGREED
ITEM OF WORK UNIT QUANTITY | UNIT PRICE

AMOUNT

FOR THE DEPARTMENT OF TRANSPORTATION

FOR THE CONTRACTOR
We Concur
Signature: Signature:
Nama: Name:
. |

TITLE:

DATE: DATE:
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OKLAHOMA DEPARTMENT OF TRANSPORTATION

DATE: September 12, 1997

TO: Field Division Engineers, Division Construction Engineers, and
Resident Engineers

FROM: Byron Poynter, Construction Engineers

SUBJECT:  CONSTRUCTION CONTROL DIRECTIVE NO. 970912.
STORMWATER PERMITS TO DEQ
THIS DIRECTIVE CANCELS CONTROL DIRECTIVE NO. 970826.

The permit for National Pollutant Discharge Elimination System (NPDES) we have
been operating under since 1992 expired September 9, 1997. Projects which will
not be stabilized until after October 9, 1997 will require a new Notice Of Intent
(NOI) submittal. ‘

At the same time, the responsibility for permitting has been moved from the
Environmental Protection Agency (EPA) to the Oklahoma Department of
Environmental Quality (DEQ).

For projects which require a new submittal of the NOI, A copy must be completed
for each co-permittee. Use the enclosed DEQ Form and submit to the following
address:

Stormwater Notice of Intent

Oklahoma Department of Environmental Quality
Water Quality Division

1000 NE Tenth Street

Oklahoma City, Oklahoma 73117-1212

Even though the national permit has expired, the EPA has transferred their files to
the DEQ. Because of this, you will have to submit an Notice of Termination (NOT)
to close out any project that has become stabilized.
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Construction Control Directive No. 970826 Continued.

The new NOT form is not currently available at this time. Use the old EPA form and
submit to the DEQ until you receive the new DEQ form.

BILLING:

There is now a $240.00 fee for filing the NOI. The fee is paid annually and for
projects that have a duration of more than one vyear, the fee will be paid for each
year until stabilization occurs. The Department has arranged to pay this fee direct on
a monthly billing by the DEQ. You will not need to be concerned with payment,
except that the billing will continue until you have submitted a NOT.

Please send a copy of the NOI and the NOT to the comptroller to assist with the
payment and termination of charges.

ADDITIONAL CERTIFICATION:

The new guidelines (copy enclosed), require that subcontractors sign-off on a
certification ensuring that the subcontractor is aware of the terms of the NOI (page
19 part E 1. Of the guidelines). Since these submittals are required 30 days before
work begins, we will make this certification part of the subcontractor approval
system. When you receive a subcontractor approval, place a copy with the
Stormwater Runoff Plan.

Enclosed: New NOI Form
New Guidelines

Constructfon Engineer
Copy to: Distribution List Storm.bcp
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See Reverse Side for Instructions

Oklahoma Department of Environmental Quality
PDES Oklahoma City, Oklahoma 73117-1212

ORM
Notice of Intent (NOI) for Storm Water Discharges Associated with
CONSTRUCTION ACTIVITY Under an OPDES General Permit

Jbmission of this Notice of Intent constitutes notice of the party identified in Section Il of this form intends to be authorized by an OPDES permit issued for storm
ater discharges associated with industrial activity in the State of Oklahoma. Becoming a permittee obligates such discharger to comply with the terms and conditions
the permit. IN ORDER TO OBTAIN AUTHORIZATION, ALL REQUESTED INFORMATION MUST BE PROVIDED ON THIS FORM. SEE INSTRUCTIONS
N BACK OF FORM.

Facility Owner/Operator Information

ame: Phone:

ddress: Status of Owner/Operator:

ity: State: Zip Code: -

. Site Information Is the facility located on

ame of the Project: Indian Lands?
OYes OUNo

ocation of Project:

iity: State: Zip Code: -

luarter: Section: Township: Range:

atitude: Longitude: County:

; Poliution Prevention Plan (PPP) developed? OYes ONo Is PPP Implemented? OYes 0ONo

«dress of location of PPP for viewing: [ Address in |. above [ Address in Il. above [ Other, please specify below

«ddress: Phone:

,‘ State: - Zip Code: -

2WEIP:rator OPDES Number: or NPDES Number:

lame of Receiving Water:

Month Day Year Month Day Year Based on the instructions provided in Addendum A of the permit. are any
. . species identified in Addendum A in proximity 10 the storm water
Construction Start Date Completion Date discharges to be covered under this permit, or the area of BMP

construction to control those storm water discharges? OYes ONo
istimated area to be disturbed (to nearest acre):

Will Construction (land disturbing activities) be conducted for storm

i . i i . ) 3 water controls? OYes ONo
s the Storm Water Pollution Prevention Plan in compiiance with all applicable local sediment
ind erosion plang? OYes ONo [INone

Il. Certification
certify under penalty of law that | have read and understand the Part |.B. eligibility requirements for coverage under the general permit for storm water discharges
rom construction activities, including those requirements relating to the protection of endangered species identified in Pert L.B.3.e.

further certify that | have followed the procedures found in Addendum A to protect listed endangered and threatened species and designated critical habitat and
hat the discharges covered under this permit and BMPs to control storm water runoff meet one or more of the eligibility requirements of Part1.B.3.e.(1) of this permit.
“heck the box(es) corresponding to the part of Part 1.B.3.e.(1) under which you claim compiiance with the eligibility requirements of this permit.

ad (MO (©O WD (0D

understand that continued coverage under this permit is contingent upon maintaining eligibility as provided for in Part |.B.

3 Utility companies check here if applying for coverage as described in Section lI(A)(4). The following certification étatement additionally applies: | certify
that | understand that authorization to discharge is contingent upon a principal operator of the construction project being granted coverage under this, or
an alternative NPDES permit.

certify under penalty of law that this document and all attachments were prepared under my direction or supervision in accordance with a system design to assure

hat qualified personnel properly gather and evaluate the information submitted. Based on my inquiry of the person or persons who manage this system, or those
sersgps directly responsible for gathering the information, the information submitted is, to the best of my knowledge and belief, true, accurate, and complete. 1 am
a& there are significant penaities for submitting false information, incfuding the possibility of fine and imprisonment for knowing violations.

Dx";'e: Date:

Signature:




Instructions - DEQ Form xx Notice of Intent (NOI) for Storm Water Discharges
Associated with Construction Activity To Be Covered Under an OPDES Permit

'ho Must File A Notice Of Intent Form

-7 the provisions of the Clean Water Act, as amended, (33 U.S.C. . .1251
323....the Act), Oklahoma Environmental Code, Title 27A of the Oklahoma
atutes, Section 2-14-101 et.seq. and the rules OAC 252:002-15 ,discharge of
>rm water from construction activities is prohibited without an Oklahoma
sllutant Discharge Elimination System Permit. The operator of a construction
e that has such a storin waler discharge must submit a NOI to obtain coverage
ider an OPDES Storm Water General Permit (GP 005). If you have questions
out whether you need a permit under the OPDES Storm Water program, or if
u need information, write to or telephone the Water Quality Division,
spartment of Environmental Quality (DEQ), at (405) 271-5205.

'here to File NOI Form

Jls must be sent to the following address:

JEQ

‘ater Quality Division

100 NE 10th Street

<lahoma City, OK 73117-1212

ompleting The Form

»u must type or print, using upper-case letters, in the appropriate areas only.
ease place each character between the marks. Abbreviate if necessary to stay
thin the number of characters allowed for each item. Use one space for breaks
'tween words. but not for punctuation marks uniess they are needed to clarify
urresponse. It you have any questions on this form, call DEQ-WQD at (405)
'1-5208.

ection |. Facility Owner/Operator Information

ovide the legal name, mailing address, and telephone number of the person,
m, public organization, or any other entity that either individually or taken
jethermeetthe following two criteria: (1) they have operational control overthe
e specifications (including the ability to make modifications in specifications);
id (2) they have the day-to-day operational control of those activities at the site
‘cessary to ensure compliance with plan requirements and permit conditions.
> not use a colloguial name.

mter the appropriate letter to indicate the legal status of the operator of the
cility: F = Federal; S = State; M = Public {(other than Federal or State): P =
ivate

ection Il. Site Information

Her the Project’s official or legal name and complete street address. including
Y. county, state, ZIP code and phone number. If the site lacks a street
Idress. indicate with a general statement the location of the site (e.g.,
iersection of state highways 61 and 34). The applicant must also provide the
litude and longitude of the facility in degrees. minutes, and seconds to the
:arest 15 seconds or the quarter, section, township and range (to the nearest
laner section) of the approximate center of the site. Location for subdivisions
all be quarter, section, township and range.

i1e latitude and longitude of you facility can be located on USGS quadrangle
aps. The quadrangie maps can be obtained at 1-800-USA MAPS. Lungitude
id latitude may also be obtained at the Census Bureau Internet site:
‘pi/www.census.govicgi-bin/gazetteer.  Only one location description is
reded: address: section, township, and range; or latitude and longitude.

Indicate whether the facility in on Indian Lands.

Indicate if the Pollution Prevention Plan (PPP) had been developed. Also indicate‘
if the PPP had been implemented. Refer to Part IV of the General Permit for
Information of PPPs. 'Yes' means the PPP is ready to be implemented upon
notification of coverage or that the PPP is ready to be implemented at the time the
NOI form is submitted.

Provide the address and phone number where the PPP can be viewed, if
different from address previously given. Check appropriate box.

Enter the name of the receiving water body. If no water body exists on site, enter
name of closest predominant receiving water body. Contactthe app