
PERSONAL DATA SUMMARY SHEET 
(The original copy must be submitted to the requesting agency’s personnel office. Retain a copy for your records.) 

TITLE OF JOB FAMILY AND LEVEL FOR WHICH CERTIFICATION IS REQUESTED: 
NAME:                      Empl ID#:     

Last First Middle 

INFORMATION ON THIS FORM IS SUBJECT TO VERIFICATION. 

QUALIFYING EXPERIENCE: -- (List only jobs that include relevant experience for the proposed Job Family and Level.) 

Title 21 O.S. Section 358: “It shall be unlawful for any person applying for employment with the State of Oklahoma to make a materially false, fictitious or fraudulent statement or representation on an application, knowing such 
statement or representation to be materially false, fictitious or fraudulent. A violation of this subsection shall be punished as provided in subsection B of Section 359 of this title.” 
I certify, subject to the penalties provided by law, that all information listed above is correct to the best of my knowledge. 

Signature of Employee or Personnel Officer 
DATE: 

I authorize the hiring agency to review and photocopy any and all of my performance evaluations for their consideration in this hiring decision. 
Signature of Employee 

HCM 4-B (10/12) 
Human Capital Management Division IF YOU NEED ADDITIONAL SPACE, FILL OUT A BLANK SHEET IN THE SAME FORM AS THAT ABOVE. 

Education Name Location 
Dates 

Attended 
Hours 

Completed 
Hours Completed or 
Degrees and Majors 

Other 

Registration, certification or licensure: Type: Granted By: Effective Dates: 

Employer and 
Location Position Held 

Hours 
Per Week 

Date 
Employed 

Date 
Separated Description of Duties 



Office of Management and Enterprise Services 

PERSONAL DATA SUMMARY SHEET 

Title 21 O.S. Section 358:  “It shall be unlawful for any person applying for employment with the State of Oklahoma to make a materially false, fictitious or fraudulent statement or representation on an application, knowing such 
statement or representation to be materially false, fictitious or fraudulent.  A violation of this subsection shall be punished as provided in subsection B of Section 359 of this title.” 
I certify, subject to the penalties provided by law, that all information listed above is correct to the best of my knowledge. 

DATE: 
Signature of Employee 
I authorize the hiring agency to review and photocopy any and all of my performance evaluations for their consideration in this hiring decision. _______________________________________________ 

                 Signature of Employee 
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Date 
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	(The original copy must be submitted to the requesting agency’s personnel office. Retain a copy for your records.)
	Signature of Employee or Personnel Officer
	I authorize the hiring agency to review and photocopy any and all of my performance evaluations for their consideration in this hiring decision.


	TITLE OF JOB FAMILY AND LEVEL FOR WHICH CERTIFICATION IS REQUESTED: Professional Engineer I
	EducationRow1: Civil Engineering
	NameRow1: The University of Oklahoma
	LocationRow1: 660 Parrington Oval, Norman, OK 73019
	Dates AttendedRow1: January 2015 - May 2017
	Hours CompletedRow1: 56
	Hours Completed or Degrees and MajorsRow1: BE Civil Engineering
	EducationRow2: Diversified Studies/Pre-Engineering/Mathematics
	NameRow2: Oklahoma City Community College
	LocationRow2: 7777 S. May Ave. Oklahoma City, OK 73159
	Dates AttendedRow2: August 2012 - May 2015
	Hours CompletedRow2: 86
	Hours Completed or Degrees and MajorsRow2: AA Diversified Studies, AS Mathematics & AS Pre-Engineering
	EducationRow3: Computer Animation
	NameRow3: The Art Institute of Dallas
	LocationRow3: 8080 Park Ln. N Suite 100, Dallas, TX 75231
	Dates AttendedRow3: July 1999 - May 2002
	Hours CompletedRow3: 105
	Hours Completed or Degrees and MajorsRow3: N/A
	NameOther: 
	LocationOther: 
	Dates AttendedOther: 
	Hours CompletedOther: 
	Hours Completed or Degrees and MajorsOther: 
	Registration certification or licensure Type: Professional Engineer
	Granted By: Oklahoma State Board of Licensure for Professional Engineers and Land Surveyors 
	Effective Dates: July 23rd, 2021
	Employer and LocationRow1: Oklahoma Department of Transportation
5201 N.E. 122nd
Building 4011
Oklahoma City, OK 
73013
 
	Position HeldRow1: Engineering Manager II
Materials Division
Structural Branch
 
	Hours Per WeekRow1: 40

	Description of DutiesRow1: - Structural Materials Engineer, Branch Manager
- Supervise Structural Lab Technicians, Chemistry Lab Technicians and Fabrication Branch Inspectors.  Review and approve lab workflow schedules, leave requests, and time-sheets.  Write PMPs and perform disciplinary actions, including verbal warnings and written reprimands.
- Prepare Corrective Action Reports referencing steps taken to resolve nonconformities from on-site Laboratory Assessments and Proficiency Samples.
- Part of the implementation team assisting with Materials Division transition from SiteManager to AASHTOWare Project.
- Along with all previous job duties.
	Employer and LocationRow2: Oklahoma Department of Transportation
5201 N.E. 122nd
Building 4011
Oklahoma City, OK 
73013
 
	Position HeldRow2: Professional Engineer I
Materials Division
Structural Branch
	Hours Per WeekRow2: 40
	Description of DutiesRow2: - Acting Structural Materials Engineer
   *Supervise Structural Lab Technicians, Chemistry Lab Technicians and Fabrication Branch Inspectors.  Review and approve lab workflow schedules, leave requests, and time-sheets.  Write PMPs and perform disciplinary actions, including verbal warnings and written reprimands.
- Prepare Corrective Action Reports referencing steps taken to resolve nonconformities from on-site Laboratory Assessments and Proficiency Samples.
- Part of the implementation team assisting with Materials Division transition from SiteManager to AASHTOWare Project.
- Along with all previous job duties.
	Employer and LocationRow3: Oklahoma Department of Transportation
200 N.E. 21st Street
Oklahoma City, OK
73105
	Position HeldRow3: Cooperative Engr. Trainee XII
Engineering Intern III
Materials Division
Structural Branch
	Hours Per WeekRow3: 40
	Description of DutiesRow3: - Supervise lab technicians, training, PMP.
- Oversee EITs on rotation (orientation, scheduling, evaluation reviews).
- Coordinate and manage coring operations for material testing of insitu projects for ODOT.
   *Coordinate with Resident Engineers and Contractors to schedule coring operations, document field notes, when necessary locate rebar using a Ferroscan Detection System, ensure proper transit and curing of specimens, prep samples and perform compressive strength testing, compile testing data and produce reports of findings.  
- Provide field assistance and answer questions for Resident Engineers and Field Inspectors as needed.
- Perform concrete and aggregate testing and sampling.
- Manage ODOTs approved product list and review submissions.
- Assist Fabrication with product inspection and certificates.
- Review reports for beams and bearing pads.
- Review and distribute shop drawings from the Roadway Design and Bridge Divisions.
- Assist steel plants with yearly audits.
- Review Materials Certifications for ODOT projects across the state.  
   *Currently working on converting the materials certification process for construction projects to a digital format to streamline data sharing among ODOT departments and contractors.
- National Concrete Consortium representative for Materials Division.
- Registered Highway Construction Materials Technician, Registration # 3872
	Employer and LocationRow1_2: Oklahoma Department of Transportation
200 N.E. 21st Street
Oklahoma City, OK
73105
	Position HeldRow1_2: Cooperative Engr. Trainee XII
Engineering Intern I
Materials Division
Structural Branch
	Hours Per WeekRow1_2: 40
	Description of DutiesRow1_2: - Manage coring operations for material testing of insitu projects for ODOT.
- Take field notes and write bridge reports.
- Provide field assistance and answer questions for Resident Engineers and Field Inspectors as needed.
- Perform concrete and aggregate testing and sampling.
- Oversee EITs on rotation (orientation, scheduling, evaluation reviews).
- Review products submitted for ODOTs approved product list and write letters of approval or denial.
- Review MDT-1 certifications.
- Review and distribute shop drawings from the Roadway Design and Bridge Divisions.
- Review reports for beams and bearing pads.
- Assist Fabrication with product inspection and certificates.
- Assist steel plants with yearly audits.
-Registered Highway Construction Materials Technician, Registration # 3872
 
 
	Employer and LocationRow2_2: Oklahoma Department of Transportation
200 N.E. 21st Street
Oklahoma City, OK
73105
	Position HeldRow2_2: Cooperative Engr. Trainee XII
Rotation
	Hours Per WeekRow2_2: 40
	Description of DutiesRow2_2: -During the rotation period with ODOT I spent time in multiple divisions learning about their roles within the organization and industry.  Some of the tasks that were performed in those division are:
 
Environmental
- Attended plan review and public meetings.
Traffic
- Reviewed accidental history reports and collision diagrams.
- Studied traffic signal designs and traffic lighting.
Bridge and Roadway Design
- Reviewed plans and calculated quantities.
- Studied beam designs, concrete deck slab designs and calculated abutment elevations.
Survey
- Assisted surveying bridges to check for cold weather settlements.
- Assisted surveying pipes and boxes.
Construction
- Oversaw projects; including dirt work, bluetop and grading, perforated pipe underdrain, compaction, bedding, material transfer, patch work, silt clearing of pipes and boxes and project closeout.
- Sampled asphalt from trucks at job site and directly from the plant.
- Sampled and tested fresh concrete in the field.
- Performed lab testing and analysis for compressive strength. 
Maintenance
- Learned about routine maintenance activities/tasks (patching, mowing, painting,…), equipment shop operations, and asset preservation projects.
Materials
-Learned about Fabrication, Structural, Asphalt and Geotechnical sides of Materials.  Attended the MOISST Workshop and went out to fabrication plants for product inspection.
 
 
	Employer and LocationRow3_2: EST, Inc.
615 N. Hudson Ave 
Suite 300
Oklahoma City, OK 73102
	Position HeldRow3_2: Intern
	Hours Per WeekRow3_2: 20
	Description of DutiesRow3_2: - Drafted construction designs in AutoCAD and MicroStation of title sheets, typical sections, geometric layouts,    traffic control plans and pedestrian facilities (curbs/ramps).
- Performed calculations for material cost and pay quantities.
- Calculated design ESALs, Traffic Design Data.
- Reviewed project bids and wrote letters of recommendation.
- Composed Grant of Easement documents.
- Conducted research for wetland mitigation.
- Prepared aerial maps for project planning.
- Delivered construction design plans to clients.
 
	Employer and LocationRow4: Advanced Laboratory Services, LLC
300 N. Meridian Ave.
Oklahoma City, OK 73107
	Position HeldRow4: Lead
	Hours Per WeekRow4: 40+
	Description of DutiesRow4: - Interviewed and trained incoming employees.
- Supported a team of Cash Application Specialists in the Billing Department. 
- Held weekly meetings with the team for performance reviews, continued training, and feedback to refine current processes and increase efficiency.
- Implemented changes to streamline work processes and bring accounts to balance.  
- Created spreadsheets and designed reporting to manage workflow and track revenue on a daily, weekly, monthly and yearly basis.
- Balanced $4 to $6 million in incoming monthly revenue.
- Communicated with insurance companies and managed online accounts.
 
 
	Employer and LocationRow5: Dell EMC
3501 SW 15th St.
Oklahoma City, OK 73108
	Position HeldRow5: Account Manager
	Hours Per WeekRow5: 40+
	Employer and LocationRow6: 
	Position HeldRow6: 
	Hours Per WeekRow6: 
	Description of DutiesRow6: 
	DATE_2: 11/09/2023
	Last Name: Matevosyan
	First Name: Nairi
	Middle: 
		2023-11-09T14:37:27-0600
	Nairi Matevosyan


		2023-11-09T14:37:38-0600
	Nairi Matevosyan


		2023-11-09T14:38:36-0600
	Nairi Matevosyan


		2023-11-09T14:39:12-0600
	Nairi Matevosyan


	Text1: 01/30/2022
	Text2: 
	Text3: 07/31/2021
	Text4: 01/29/2022
	Text5: 10/05/2020
	Text6: 07/30/2021
	Description of DutiesRow5: - Mentored incoming sales agents.
- Helped develop, implement and streamline an online chat based sales presence.
- Helped plan and design a recognition program for top performing agents
- Lead a team of infrastructure solution agents.
- Negotiated and finalized contractual agreements with clients.
- Responsible for $1.5 to $2 million quarterly quotas.
- Oversaw all aspects of transactions, including letters of credit, financing, preparation of documents, order processing and shipment.
- Implemented campaigns involving the sale of promotional products.
- A 4-time Team Player and Customer Experience award winner.
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	Employee ID: 17937
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